
how to link workbooks in excel online
how to link workbooks in excel online is a common task for users looking to
manage data efficiently across multiple spreadsheets. Linking workbooks
allows for real-time updates and seamless data integration, which can enhance
collaboration and streamline workflows. This article will explore the various
methods to link workbooks in Excel Online, including creating external links,
using formulas, and tips for managing linked data effectively. Additionally,
we will discuss how to troubleshoot common issues and maintain data integrity
across your workbooks. By the end of this guide, you will have a
comprehensive understanding of linking workbooks in Excel Online.
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Understanding Workbook Links
Workbook links in Excel Online allow users to reference data from one
workbook in another. This functionality is particularly useful for teams
working on related projects, where information needs to be shared and updated
across various files. By linking workbooks, users can ensure that changes
made in one document are reflected in others without the need for manual
updates.

Links can be created in two primary forms: external links and internal links.
External links refer to data located in different workbooks, while internal
links connect data within the same workbook. Understanding these concepts is
crucial for effectively managing your Excel Online documents.

Types of Workbook Links
There are several types of links that can be created in Excel Online:

External Links: Reference data from other Excel workbooks stored online.

Internal Links: Connect different sheets within the same workbook.



Dynamic Links: Automatically update when the source data changes,
ensuring real-time accuracy.

Each type has its specific use cases and benefits, making it essential to
choose the right linking method for your needs.

Creating External Links in Excel Online
Creating external links in Excel Online is a straightforward process. This
feature allows users to pull in data from other workbooks hosted on OneDrive
or SharePoint. To establish an external link, follow these steps:

Step-by-Step Guide to Create External Links

Open the workbook where you want to create the link.1.

Navigate to the cell where you want the linked data to appear.2.

Type the equal sign (=) to start the formula.3.

Open the other workbook that contains the data you want to link.4.

Click on the cell in the second workbook that holds the data you want to5.
reference.

Press Enter, and Excel will create an external link to that cell.6.

Once the link is created, any updates made to the source workbook will
automatically reflect in the linked cell of the original workbook.

Using Formulas to Link Workbooks
Formulas are a powerful way to link workbooks in Excel Online. By utilizing
various functions, users can create complex relationships between data in
different workbooks. The most common formula used for linking is the VLOOKUP
function, but others like INDEX-MATCH and SUMIF can also be beneficial.

Popular Formulas for Linking Workbooks
Here are some of the most effective formulas for linking workbooks:

VLOOKUP: Searches for a value in the first column of a range and returns
a value in the same row from a specified column.



INDEX-MATCH: A combination of two functions that provide a more flexible
way to look up values.

SUMIF: Adds the cells specified by a given condition or criteria.

By employing these formulas, users can perform calculations and data analysis
across multiple workbooks with ease.

Managing Linked Data
Once you have linked workbooks, managing that data becomes crucial to ensure
accuracy and reliability. Excel Online provides several tools and features to
help maintain linked data effectively.

Best Practices for Managing Linked Data
Here are some best practices when managing linked data:

Regularly check for broken links to ensure all references are valid.

Document the purpose of each link to maintain clarity.

Use descriptive names for workbooks and sheets to avoid confusion.

Periodically review linked data for accuracy and relevance.

By following these best practices, users can maintain the integrity of their
linked workbooks and enhance collaboration efforts.

Troubleshooting Common Issues
Despite the robust features of Excel Online, users may encounter issues while
linking workbooks. Common problems include broken links, data not updating,
or formula errors. Understanding how to troubleshoot these problems is vital
for a smooth experience.

Common Problems and Solutions
Here are some frequent issues users face and their solutions:

Broken Links: Check if the source workbook has been moved or renamed.
Update the link to the new location.



Data Not Updating: Ensure that both workbooks are open and that the link
settings allow for updates.

Formula Errors: Verify that cell references are correct and that the
required data exists in the source workbook.

By addressing these issues promptly, users can maintain a functional and
efficient workflow.

Best Practices for Linking Workbooks
To maximize the benefits of linking workbooks in Excel Online, users should
adhere to several best practices. These strategies ensure smooth operation
and enhance data integrity across linked documents.

Effective Strategies for Linking Workbooks
Consider the following strategies when linking workbooks:

Establish a clear naming convention for all workbooks and sheets.

Limit the number of external links to avoid confusion and complexity.

Utilize comments to explain the purpose of links for future reference.

Regularly back up workbooks to prevent data loss.

Implementing these strategies will help users manage their workbooks more
effectively and ensure that data remains accurate and accessible.

Final Thoughts
Linking workbooks in Excel Online is a powerful method for enhancing
productivity and data management. By understanding how to create external
links, use formulas, and manage linked data, users can significantly improve
their workflow. Adhering to best practices and troubleshooting common issues
will further ensure a seamless experience. Embrace the capabilities of Excel
Online to harness the full potential of your data.

FAQ



Q: How can I tell if my workbook links are broken?
A: You can identify broken links by checking for errors in cells that
reference linked data. Excel will often display an error message if the
source workbook is unavailable or the link is incorrect.

Q: Can I link workbooks stored on different cloud
services?
A: Excel Online supports linking workbooks primarily on OneDrive or
SharePoint. Linking workbooks from other cloud services may require
additional steps or may not be supported.

Q: What happens to the links if I move the source
workbook to a different folder?
A: If the source workbook is moved, the links in the destination workbook
will break. You will need to update the links to point to the new location of
the source workbook.

Q: Is there a limit to how many workbooks I can
link?
A: While there is no specific limit to the number of workbooks you can link,
managing a high number of links can become complex and may affect
performance. It is advisable to keep links to a necessary minimum.

Q: How can I ensure my linked data is always up to
date?
A: To ensure linked data is always up to date, make sure to keep both linked
workbooks open during your session. Additionally, adjust the link settings in
Excel to allow for automatic updates.

Q: Can I link workbooks on mobile versions of Excel?
A: Linking workbooks is primarily designed for desktop and online versions of
Excel. While some features may be available on mobile versions, linking
capabilities may be limited.

Q: How do I unlink a workbook in Excel Online?
A: To unlink a workbook, select the cell with the link, go to the formula
bar, and remove the reference to the external workbook. You can also use the



“Break Links” option if it’s available in your version of Excel.

Q: What should I do if my formulas return errors
after linking workbooks?
A: Check the cell references in your formulas to ensure they are correct.
Additionally, verify that the source workbook is accessible and the data
exists in the referenced cells.

Q: Can linked workbooks be shared with other users?
A: Yes, linked workbooks can be shared with other users. However, all users
must have access to the source workbook for the links to function properly.

Q: Are there any security concerns with linking
workbooks in Excel Online?
A: When linking workbooks, ensure that sensitive information is shared only
with authorized users. Always review sharing settings to maintain data
privacy and security.
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  how to link workbooks in excel online: Excel 2019 For Dummies Greg Harvey, 2018-10-01
The bestselling Excel book on the market — now in a new edition covering the latest version of
Excel! Excel is the spreadsheet and data analysis tool of choice for people across the globe who
utilize the Microsoft Office suite to make their work and personal lives easier. It is estimated that 1
in 7 people on the planet use Microsoft Office! If you’re one of them, and want to get up to speed on
the latest changes in Excel, you’ve come to the right place. Excel 2019 For Dummies has been
updated to reflect the major changes and features made to Excel and covers everything you need to
know to perform any spreadsheet task at hand. It includes information on creating and editing
worksheets, formatting cells, entering formulas, creating and editing charts, inserting graphs,
designing database forms, adding database records, using seek-and-find options, printing, adding
hyperlinks to worksheets, saving worksheets as web pages, adding existing worksheet data to an
existing webpage, pivot tables, pivot charts, formulas and functions, Excel data analysis, sending
worksheets via e-mail, and so much more! Get to know the new Excel interface Become a pro at the
spreadsheet and data analysis tool that’s available as part of the Microsoft Office suite Find
time-tested and trusted advice from bestselling author and expert Greg Harvey Use Excel to
streamline your processes and make your work life easier than ever before Written by a bestselling
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author and seasoned educator, Excel 2019 For Dummies makes it easier than ever to get everything
out of this powerful data tool.
  how to link workbooks in excel online: Excel 2016 For Dummies Greg Harvey, 2016-05-31
Let your Excel skills sore to new heights with this bestselling guide Updated to reflect the latest
changes to the Microsoft Office suite, this new edition of Excel For Dummies quickly and painlessly
gets you up to speed on mastering the world's most widely used spreadsheet tool. Written by
bestselling author Greg Harvey, it has been completely revised and updated to offer you the freshest
and most current information to make using the latest version of Excel easy and stress-free. If the
thought of looking at spreadsheet makes your head swell, you've come to the right place. Whether
you've used older versions of this popular program or have never gotten a headache from looking at
all those grids, this hands-on guide will get you up and running with the latest installment of the
software, Microsoft Excel 2016. In no time, you'll begin creating and editing worksheets, formatting
cells, entering formulas, creating and editing charts, inserting graphs, designing database forms,
and more. Plus, you'll get easy-to-follow guidance on mastering more advanced skills, like adding
hyperlinks to worksheets, saving worksheets as web pages, adding worksheet data to an existing
web page, and so much more. Save spreadsheets in the Cloud to work on them anywhere Use Excel
2016 on a desktop, laptop, or tablet Share spreadsheets via email, online meetings, and social media
sites Analyze data with PivotTables If you're new to Excel and want to spend more time on your
actual work than figuring out how to make it work for you, this new edition of Excel 2016 For
Dummies sets you up for success.
  how to link workbooks in excel online: Excel All-in-One For Dummies Paul McFedries, Greg
Harvey, 2021-11-16 Excel-erate your productivity with the only guide you'll need to the latest
versions of Microsoft Excel Microsoft Excel offers unsurpassed functionality and accessibility for
data exploration and analysis to millions of users around the world. And learning to unlock its full
potential is easier than you can imagine with help from Excel All-in-One For Dummies. Follow along
with Excel expert and veteran author Paul McFedries as he walks you through every feature and
technique you need to know to get the most out of this powerful software. You'll learn how to design
worksheets, use formulas and functions, collaborate with colleagues and review their work, create
charts and graphics, manage and analyze data, and create macros. Plus, you'll discover all the
capabilities Microsoft has included in the newest versions of Excel, including dark mode and
accessibility features. This indispensable reference allows you to: Get a firm grasp of Excel basics
with the book's step-by-step guides before moving on to more advanced topics, like data analysis
Access up-to-date information on all the new versions of Excel, including the ones bundled with
Microsoft 365, Office 2021, and the LTSC/Enterprise Edition Enjoy the convenience of a single,
comprehensive resource detailing everything you need to know about Excel Perfect for people
coming to Excel for the very first time, Excel All-in-One For Dummies, Office 2021 Edition is also a
must-read resource for anyone looking for a refresher on foundational or advanced Excel techniques.
  how to link workbooks in excel online: Excel 2010 All-in-One For Dummies Greg Harvey,
2010-04-07 A comprehensive, up-to-date, user-friendly guide to Excel 2010 Excel is the standard for
spreadsheet applications and is used worldwide, but it's not always user-friendly. That makes it a
perfect For Dummies topic, and this handy all-in-one guide covers all the essentials, the new
features, how to analyze data with Excel, and much more. Eight minibooks address Excel basics,
worksheet design, formulas and functions, worksheet collaboration and review, charts and graphics,
data management, data analysis, and Excel and VBA. Excel is the leading spreadsheet/data analysis
software and is used throughout the world; the newest revision includes upgraded tools and a
redesigned interface For Dummies books are the bestselling guides to Excel, with more than three
million copies sold Excel 2010 All-in-One For Dummies covers the changes in the newest version as
well as familiar tasks, such as creating and editing worksheets, setting up formulas, and performing
statistical functions Eight self-contained minibooks cover the basics, worksheet design, formulas and
functions, worksheet collaboration, presenting data in charts and graphics, data management, data
analysis, and creating macros with VBA. Newcomers to Excel as well as veterans who just want to



learn the latest version will find Excel 2010 All-in-One For Dummies has everything they need to
know.
  how to link workbooks in excel online: Excel 2016 All-in-One For Dummies Greg Harvey,
2015-10-30 Your one-stop guide to all things Excel 2016 Excel 2016 All-in-One For Dummies, the
most comprehensive Excel reference on the market, is completely updated to reflect Microsoft's
changes in the popular spreadsheet tool. It offers you everything you need to grasp basic Excel
functions, such as creating and editing worksheets, setting up formulas, importing data, performing
statistical functions, editing macros with Visual Basic—and beyond. In no time, your Excel skills will
go from 'meh' to excellent. Written by expert Greg Harvey, who has sold more than 4.5 million
copies of his previous books combined and has taught and trained extensively in Microsoft Excel,
this all-encompassing guide offers everything you need to get started with Excel. From generating
pivot tables and performing financial functions to performing error trapping and building and
running macros—and everything in between—this hands-on, friendly guide makes working with
Excel easier than ever before. Serves as the ideal reference for solving common questions and Excel
pain points quickly and easily Helps to increase productivity and efficiency when working in Excel
Fully updated for the new version of Excel Covers basic and more advanced Excel topics If working
in Excel occasionally makes you want to scream, this will be the dog-eared, dust-free reference you'll
turn to again and again.
  how to link workbooks in excel online: Excel 2013 All-in-One For Dummies Greg Harvey,
2013-02-15 The comprehensive reference, now completely up-to-date for Excel 2013! As the
standard for spreadsheet applications, Excel is used worldwide - but it's not always user-friendly.
However, in the hands of veteran bestselling author Greg Harvey, Excel gets a whole lot easier to
understand! This handy all-in-one guide covers all the essentials, the new features, how to analyze
data with Excel, and much more. The featured minibooks address Excel basics, worksheet design,
formulas and functions, worksheet collaboration and review, charts and graphics, data management,
data analysis, and Excel and VBA. Covers the changes in the newest version as well as familiar tasks,
such as creating and editing worksheets, setting up formulas, and performing statistical functions
Walks you through the new analysis tools that help make it easier to visualize data with the click of a
mouse Details new ways to explore your data more intuitively and then analyze and display your
results with a single click Whether you're an Excel newbie or a veteran user to wants to get familiar
with the latest version, Excel 2013 All-in-One For Dummies has everything you need to know.
  how to link workbooks in excel online: Excel 2016 in easy steps Michael Price, Mike
McGrath, 2016-01-27 Excel 2016 in easy steps will help you get to grips with the latest version of
this popular spreadsheet application. Areas covered include: Creating, editing and manipulating
worksheets Formulas, Functions and Pivot Tables Handy templates to give you a head start Macros
for everyday tasks to save time Charts to get an overview of your data Linking workbooks for
automatic updates Using the Excel Online app to share and collaborate on spreadsheets and
workbooks Adding images and illustrations to your spreadsheet to impress your colleagues! Whether
you’re upgrading to Excel 2016 or new to the spreadsheet concept, use this guide to learn the key
features constructively and get more out of Excel 2016 – in easy steps!
  how to link workbooks in excel online: Excel 2019 in easy steps Michael Price, 2019-02-07
Are you making the most of this feature-packed spreadsheet? Excel 2019 in easy steps starts with
the basics and then reveals the key clever features on offer – all in easy steps! Areas covered
include: · Creating, editing and manipulating worksheets · Formulas, Functions, Tables, and
importing data · Handy templates to give you a head start · Macros for everyday tasks to save time ·
Charts to get an overview of your data · What-if, Goal Seek and Optimization · Using the Excel
Online app to share and collaborate on spreadsheets and workbooks · Adding images and
illustrations to your spreadsheet to impress your colleagues! This primer illustrates how to use Excel
to manage your finance and data effectively and easily – both at home and at work. Whether you’re
upgrading to Excel 2019 or new to spreadsheets, use this guide to get more out of Microsoft Excel!
Table of Contents: 1. Introduction 2. Begin with Excel 3. Manage Data 4. Formulas and Functions 5.



Excel Tables 6. Advanced Functions 7. Control Excel 8. Charts 9. Macros in Excel 10. Templates and
Scenarios 11. Links and Connections
  how to link workbooks in excel online: Excel 2013 For Dummies Greg Harvey, 2013-01-16
The bestselling Excel book - completely updated for Excel 2013! As the world's leading spreadsheet
application, Excel has an enormous user base. The release of Office 2013 brings major changes to
Excel, so Excel For Dummies comes to the rescue once more! Featuring the friendly For Dummies
style, this popular guide shows beginners how to get up and running with Excel while also helping
more experienced users get comfortable with the newest features. Walks you through the exciting
new features of Excel 2013 Presents everything you need to know to perform basic Excel 2013 tasks
Covers creating and editing worksheets and charts, formatting cells, entering formulas, inserting
graphs, designing database forms, and adding database records Discusses printing, adding
hyperlinks to worksheets, saving worksheets as web pages, adding existing worksheet data to an
existing web page, and much more Whether you're new to Excel or are looking to get up and
running with the 2013 version, Excel 2013 For Dummies has everything you need to know!
  how to link workbooks in excel online: Microsoft Excel 2019 Training Manual
Classroom in a Book TeachUcomp , 2019-08-01 Complete classroom training manual for Microsoft
Excel 2019. 453 pages and 212 individual topics. Includes practice exercises and keyboard
shortcuts. You will learn how to create spreadsheets and advanced formulas, format and manipulate
spreadsheet layout, sharing and auditing workbooks, create charts, maps, macros, and much more.
Topics Covered: Getting Acquainted with Excel 1. About Excel 2. The Excel Environment 3. The Title
Bar 4. The Ribbon 5. The “File” Tab and Backstage View 6. Scroll Bars 7. The Quick Access Toolbar
8. Touch Mode 9. The Formula Bar 10. The Workbook Window 11. The Status Bar 12. The Workbook
View Buttons 13. The Zoom Slider 14. The Mini Toolbar 15. Keyboard Shortcuts File Management 1.
Creating New Workbooks 2. Saving Workbooks 3. Closing Workbooks 4. Opening Workbooks 5.
Recovering Unsaved Workbooks 6. Opening a Workbook in a New Window 7. Arranging Open
Workbook Windows 8. Freeze Panes 9. Split Panes 10. Hiding and Unhiding Workbook Windows
11.Comparing Open Workbooks 12. Switching Open Workbooks 13. Switching to Full Screen View
14. Working With Excel File Formats 15. AutoSave Online Workbooks Data Entry 1. Selecting Cells
2. Entering Text into Cells 3. Entering Numbers into Cells 4. AutoComplete 5. Pick from Drop-Down
List 6. Flash Fill 7. Selecting Ranges 8. Ranged Data Entry 9. Using AutoFill Creating Formulas 1.
Ranged Formula Syntax 2. Simple Formula Syntax 3. Writing Formulas 4. Using AutoSum 5.
Inserting Functions 6. Editing a Range 7. Formula AutoCorrect 8. AutoCalculate 9. Function
Compatibility Copying & Pasting Formulas 1. Relative References and Absolute References 2.
Cutting, Copying, and Pasting Data 3. AutoFilling Cells 4. The Undo Button 5. The Redo Button
Columns & Rows 1. Selecting Columns & Rows 2. Adjusting Column Width and Row Height 3.
Hiding and Unhiding Columns and Rows 4. Inserting and Deleting Columns and Rows Formatting
Worksheets 1. Formatting Cells 2. The Format Cells Dialog Box 3. Clearing All Formatting from Cells
4. Copying All Formatting from Cells to Another Area Worksheet Tools 1. Inserting and Deleting
Worksheets 2. Selecting Multiple Worksheets 3. Navigating Worksheets 4. Renaming Worksheets 5.
Coloring Worksheet Tabs 6. Copying or Moving Worksheets Setting Worksheet Layout 1. Using Page
Break Preview 2. Using the Page Layout View 3. Opening The Page Setup Dialog Box 4. Page
Settings 5. Setting Margins 6. Creating Headers and Footers 7. Sheet Settings Printing
Spreadsheets 1. Previewing and Printing Worksheets Helping Yourself 1. Using Excel Help 2. The
Tell Me Bar 3. Smart Lookup Creating 3D Formulas 1. Creating 3D Formulas 2. 3D Formula Syntax
3. Creating 3D Range References Named Ranges 1. Naming Ranges 2. Creating Names from
Headings 3. Moving to a Named Range 4. Using Named Ranges in Formulas 5. Naming 3D Ranges
6. Deleting Named Ranges Conditional Formatting and Cell Styles 1. Conditional Formatting 2.
Finding Cells with Conditional Formatting 3. Clearing Conditional Formatting 4. Using Table and
Cell Styles Paste Special 1. Using Paste Special 2. Pasting Links Sharing Workbooks 1. About
Co-authoring and Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook
Buttons in Excel 4. Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7.



Using Comments and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing
Worksheets 2. Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using
the Watch Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and
Removing Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1.
Creating a Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records
and Fields Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2.
Using the Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying
Multiple Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using
Database Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3.
Using Goal Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions
2. Using the IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting
Sparklines 2. Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts
and Chart Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart
Type 6. Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend
11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data
Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
7. PowerPivot PivotTables and PivotCharts 3D Maps 1. Enabling 3D Maps 2. Creating a New 3D
Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers in a 3D Maps Tour 5. Filtering Layers 6.
Setting Layer Options 7. Managing Scenes 8. Custom 3D Maps 9. Custom Regions 10. World Map
Options 11. Inserting 3D Map Objects 12. Previewing a Scene 13. Playing a 3D Maps Tour 14.
Creating a Video of a 3D Maps Tour 15. 3D Maps Options Slicers and Timelines 1. Inserting and
Deleting Slicers 2. Modifying Slicers 3. Inserting and Deleting Timelines 4. Modifying Timelines
Security Features 1. Unlocking Cells 2. Worksheet Protection 3. Workbook Protection 4. Password
Protecting Excel Files Making Macros 1. Recording Macros 2. Running and Deleting Recorded
Macros 3. The Personal Macro Workbook
  how to link workbooks in excel online: Excel 2013: The Missing Manual Matthew
MacDonald, 2013-04-18 The world’s most popular spreadsheet program is now more powerful than
ever, but it’s also more complex. That’s where this Missing Manual comes in. With crystal-clear
explanations and hands-on examples, Excel 2013: The Missing Manual shows you how to master
Excel so you can easily track, analyze, and chart your data. You’ll be using new features like
PowerPivot and Flash Fill in no time. The important stuff you need to know: Go from novice to ace.
Learn how to analyze your data, from writing your first formula to charting your results. Illustrate
trends. Discover the clearest way to present your data using Excel’s new Quick Analysis feature.
Broaden your analysis. Use pivot tables, slicers, and timelines to examine your data from different
perspectives. Import data. Pull data from a variety of sources, including website data feeds and
corporate databases. Work from the Web. Launch and manage your workbooks on the road, using
the new Excel Web App. Share your worksheets. Store Excel files on SkyDrive and collaborate with
colleagues on Facebook, Twitter, and LinkedIn. Master the new data model. Use PowerPivot to work
with millions of rows of data. Make calculations. Review financial data, use math and scientific



formulas, and perform statistical analyses.
  how to link workbooks in excel online: Excel Workbook For Dummies Greg Harvey,
2006-03-31 Excel is the most sophisticated spreadsheet program available, making it easy for you to
create a variety of analyses and calculations for personal and professional use. However, this
program is much more than just an electronic version of an accountant’s green sheet, and mastering
even the most basic functions can be a challenge. Excel Workbook For Dummies is specially
designed to give you the hands-on experience you need to start using this great program with
confidence and efficiency. This guide is packed with hundreds of exercises that walk you through the
ins and outs of Excel at your own pace. You’ll have all the tools you need to: Enter spreadsheet data
Format, modify, and print your spreadsheet Copy and correct formulas Create date and time
formulas Use math, statistical, lookup, and logical functions Chart spreadsheet data Add graphics to
the spreadsheet Manage and secure your data Perform what-if analyses Generate pivot tables
Publish spreadsheets as Web pages Add hyperlinks to spreadsheets Take advantage of Macros and
Visual Basic Editor Included is a bonus CD-ROM full of useful features, including sample files for all
exercises in the book, a variety of important Excel tools, worksheets, and templates for financial
planning, and a trial version of Crystal Xcelsius to get you started making progress and becoming an
Excel expert! Note: CD-ROM/DVD and other supplementary materials are not included as part of
eBook file.
  how to link workbooks in excel online: Using Microsoft Excel 97 Joshua C. Nossiter, 1996
Readers of this to-the-point resource can quickly become users! Whether for personal or business
needs, this complete guide teaches readers the fundamentals of understanding and using Excel in a
non-technical, practical fashion. -- Learn how to make lists and charts look good and find out how to
put them to work -- Designed for comfort, ease-of-use, and ready access so jobs can be accomplished
quickly -- Informative sidebars can be easily located for quick reference by busy readers
  how to link workbooks in excel online: Power Excel with MrExcel Bill Jelen, 2015-04-01
Updating the previous edition's tips to include features in Excel 2013, this new edition of Mr. Excel's
popular software guide even incorporates suggestions sent in by readers. Each featured topic has a
problem statement and description, followed by a broad strategy for solving the problem. Mr. Excel
then walks readers through the specific steps to solve the issue. Alternate strategies are also
provided, along with common scenarios that trip users up, leaving readers with not only answers to
their specific dilemmas but also new and quicker ways to use formulas and spreadsheets.
  how to link workbooks in excel online: Excel for Microsoft 365 Training Tutorial Manual
Classroom in a Book TeachUcomp, 2024-01-18 Complete classroom training manual for Excel for
Microsoft 365. 345 pages and 211 individual topics. Includes practice exercises and keyboard
shortcuts. You will learn how to create spreadsheets and advanced formulas, format and manipulate
spreadsheet layout, sharing and auditing workbooks, create charts, maps, macros, and much more.
Topics Covered: Getting Acquainted with Excel 1. About Excel 2. The Excel Environment 3. The Title
Bar 4. The Ribbon 5. The “File” Tab and Backstage View 6. Scroll Bars 7. The Quick Access Toolbar
8. Touch Mode 9. The Formula Bar 10. The Workbook Window 11. The Status Bar 12. The Workbook
View Buttons 13. The Zoom Slider 14. The Mini Toolbar 15. Keyboard Shortcuts File Management 1.
Creating New Workbooks 2. Saving Workbooks 3. Closing Workbooks 4. Opening Workbooks 5.
Recovering Unsaved Workbooks 6. Opening a Workbook in a New Window 7. Arranging Open
Workbook Windows 8. Freeze Panes 9. Split Panes 10. Hiding and Unhiding Workbook Windows
11.Comparing Open Workbooks 12. Switching Open Workbooks 13. Switching to Full Screen Mode
14. Working With Excel File Formats 15. AutoSave Online Workbooks Data Entry 1. Selecting Cells
2. Entering Text into Cells 3. Entering Numbers into Cells 4. AutoComplete 5. Pick from Drop-Down
List 6. Flash Fill 7. Selecting Ranges 8. Ranged Data Entry 9. Using AutoFill Creating Formulas 1.
Ranged Formula Syntax 2. Simple Formula Syntax 3. Writing Formulas 4. Using AutoSum 5.
Inserting Functions 6. Editing a Range 7. Formula AutoCorrect 8. AutoCalculate 9. Function
Compatibility Copying & Pasting Formulas 1. Relative References and Absolute References 2.
Cutting, Copying, and Pasting Data 3. AutoFilling Cells 4. The Undo Button 5. The Redo Button



Columns & Rows 1. Selecting Columns & Rows 2. Adjusting Column Width and Row Height 3.
Hiding and Unhiding Columns and Rows 4. Inserting and Deleting Columns and Rows Formatting
Worksheets 1. Formatting Cells 2. The Format Cells Dialog Box 3. Clearing All Formatting from Cells
4. Copying All Formatting from Cells to Another Area Worksheet Tools 1. Inserting and Deleting
Worksheets 2. Selecting Multiple Worksheets 3. Navigating Worksheets 4. Renaming Worksheets 5.
Coloring Worksheet Tabs 6. Copying or Moving Worksheets Setting Worksheet Layout 1. Using Page
Break Preview 2. Using the Page Layout View 3. Opening The Page Setup Dialog Box 4. Page
Settings 5. Setting Margins 6. Creating Headers and Footers 7. Sheet Settings Printing
Spreadsheets 1. Previewing and Printing Worksheets Helping Yourself 1. Using Excel Help 2.
Microsoft Search in Excel 3. Smart Lookup Creating 3D Formulas 1. Creating 3D Formulas 2. 3D
Formula Syntax 3. Creating 3D Range References Named Ranges 1. Naming Ranges 2. Creating
Names from Headings 3. Moving to a Named Range 4. Using Named Ranges in Formulas 5. Naming
3D Ranges 6. Deleting Named Ranges Conditional Formatting and Cell Styles 1. Conditional
Formatting 2. Finding Cells with Conditional Formatting 3. Clearing Conditional Formatting 4. Using
Table and Cell Styles Paste Special 1. Using Paste Special 2. Pasting Links Sharing Workbooks 1.
About Co-authoring and Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook
Buttons in Excel 4. Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7.
Using Comments and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing
Worksheets 2. Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using
the Watch Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and
Removing Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1.
Creating a Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records
and Fields Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2.
Using the Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying
Multiple Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using
Database Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3.
Using Goal Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions
2. Using the IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting
Sparklines 2. Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts
and Chart Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart
Type 6. Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend
11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data
Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
7. PowerPivot PivotTables and PivotCharts 3D Maps 1. Enabling 3D Maps 2. Creating a New 3D
Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers in a 3D Maps Tour 5. Filtering Layers 6.
Setting Layer Options 7. Managing Scenes 8. Custom 3D Maps 9. Custom Regions 10. World Map
Options 11. Inserting 3D Map Objects 12. Previewing a Scene 13. Playing a 3D Maps Tour 14.
Creating a Video of a 3D Maps Tour 15. 3D Maps Options Slicers and Timelines 1. Inserting and
Deleting Slicers 2. Modifying Slicers 3. Inserting and Deleting Timelines 4. Modifying Timelines



Security Features 1. Unlocking Cells 2. Worksheet Protection 3. Workbook Protection 4. Password
Protecting Excel Files Making Macros 1. Recording Macros 2. Running and Deleting Recorded
Macros 3. The Personal Macro Workbook
  how to link workbooks in excel online: Excel 2016 Bible John Walkenbach, 2015-10-26 The
complete guide to Excel 2016, from Mr. Spreadsheet himself Whether you are just starting out or an
Excel novice, the Excel 2016 Bible is your comprehensive, go-to guide for all your Excel 2016 needs.
Whether you use Excel at work or at home, you will be guided through the powerful new features
and capabilities by expert author and Excel Guru John Walkenbach to take full advantage of what
the updated version offers. Learn to incorporate templates, implement formulas, create pivot tables,
analyze data, and much more. Navigate this powerful tool for business, home management, technical
work, and much more with the only resource you need, Excel 2016 Bible. Create functional
spreadsheets that work Master formulas, formatting, pivot tables, and more Get acquainted with
Excel 2016's new features and tools Customize downloadable templates and worksheets Whether
you need a walkthrough tutorial or an easy-to-navigate desk reference, the Excel 2016 Bible has you
covered with complete coverage and clear expert guidance.
  how to link workbooks in excel online: Microsoft Excel 97 Tara Lynn O'Keefe, 1998
Through instructor-led or self-paced step-by-step instruction, individuals learn how to work with
formulas and functions, automate tasks, use and analyze list data, enhance charts and worksheets,
and work with Excel and the Internet.
  how to link workbooks in excel online: Office 365 For Dummies Rosemarie Withee, Ken
Withee, Jennifer Reed, 2018-10-25 Everything you need to get productive in the Cloud with Office
365 With 70 million users worldwide, Microsoft Office 365 combines the familiar Office desktop
suite with cloud-based versions of Microsoft’s next-generation communications and collaboration
services. It offers many benefits including security, reliability, compatibility with other products,
over-the-air updates in the cloud that don't require anything from the user, single sign on for access
to everything right away, and so much more. Office 365 For Dummies offers a basic overview of
cloud computing and goes on to cover Microsoft cloud solutions and the Office 365 product in a
language you can understand. This includes an introduction to each component which leads into
topics around using each feature in each application. Get up to speed on instant messaging Use
audio, video, and web conferencing Get seamless access to the Office suite with Office Web apps
Access information anywhere, anytime Office 365 is the key to office productivity — and now you can
put it to use for you!
  how to link workbooks in excel online: Data Analysis with Excel Manisha Nigam,
2019-09-19 Simplify the Usage of Excel Features and Functionalities, with the Help of Examples
DESCRIPTION Book is written in a lucid manner to explain the concepts in details, with adequate
emphasis on examples. The intend of this book is to explain and simplify the usage of Excel features
and functionalities, with help of examples. Book will enable users in working efficiently and will
increase their workplace productivity.Ê It explains: ÊFunctions for calculations ÊGraphing tools
ÊPivot tables ÊData analysis tools ÊMicro programming ÊAdd-ins that enable core complex
operations. KEY FEATURES asic components of excel, the available menu options and tools, some
customizations working with multiple workbooks and worksheets, most frequently used and useful
keyboard shortcuts. An initial introduction to what are formulas, functions, and their components.
Usage of multiple examples to explain the application in real world scenario. Explaining of different
chart types available in Excel and how best it can be used for creating different views of data, good
graphics, visualizations for dashboards, and so on. Different ways and methods to consolidate data,
complex analysis, and prediction or forecast based on trends. Excel features that help in automating
tasks. WHAT WILL YOU LEARN Performing functions with shortcut keys. Formulas and functions
Data visualization with new chart types Gantt and Milestone Chart Smart Art and Organization
Chart Putting data in perspective with Pivots Complex data analysis using Tool Pak Forecasting in
Excel Mail Merge using Excel Macros in Excel What is in Excel 2019 WHO THIS BOOK IS FOR
Anyone who wants to learn Excel, do the mundane task easily and quickly, do complex calculations,



analysis huge data from internal or external sources, take decisions based on predictions, do
forecasting, create plans and charts, monitor dashboards for progress and status, and so on. Table of
Contents 1. Getting Started with Excel 2. Perform Functions with Shortcut Keys 3. Formulas and
Functions 4. Data Visualization with New Chart types 5. Gantt and Milestone Chart 6. SmartArt and
Organization Chart 7. Putting Data in perspective with Pivots 8. Complex Data Analysis using
ToolPak 9. Forecasting in Excel 10. Mail Merge using Excel 11. Macros in Excel. 12. WhatÕs in
Excel 2019
  how to link workbooks in excel online: Excel 2003 , 2004
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