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excel two workbooks side by side is a powerful feature in Microsoft Excel that enhances productivity

and efficiency. Working with multiple workbooks can sometimes be cumbersome, especially when you

need to compare data or reference information from two separate files. By displaying two workbooks

side by side, users can streamline their workflow, reduce the need for constant switching between

tabs, and improve overall accuracy. This article explores various methods to view Excel workbooks in

parallel, including built-in functionalities, keyboard shortcuts, and tips for effective multitasking.

Additionally, we will provide troubleshooting advice for common issues that may arise when using this

feature.
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Understanding the Need for Side-by-Side Workbooks

In the world of data analysis and spreadsheet management, having the ability to view excel two

workbooks side by side can significantly enhance your productivity. This feature is particularly useful

for tasks such as comparing datasets, copying formulas, or checking for consistency across multiple

files. When dealing with large datasets, switching back and forth between workbooks can lead to

errors and inefficiencies. By positioning the workbooks next to each other, users can easily cross-

reference information without losing focus.

Moreover, this side-by-side view is indispensable for collaborative projects where team members might

need to access and compare different versions of a document. It allows for a seamless workflow,

enabling users to analyze data in real-time without the hassle of constant toggling. Overall,

understanding the benefits of this feature sets the stage for effectively utilizing Excel’s capabilities.

Methods to View Two Workbooks Side by Side

There are several methods to view two workbooks side by side in Microsoft Excel. Users can choose

the method that best fits their workflow and preferences. Below are the most commonly used

approaches:

Using the View Tab

Dragging Windows Manually

Utilizing Split Windows

Employing Multiple Monitors



Using the View Tab

The simplest and most efficient method to view two workbooks side by side is through the View tab in

Excel. This built-in feature is straightforward and requires minimal setup:

Open both workbooks that you wish to compare.1.

Navigate to the View tab in the Excel ribbon.2.

Click on the “View Side by Side” button.3.

If prompted, select the second workbook to view alongside the first.4.

The workbooks will now appear side by side, allowing for easy comparison.5.

This method is particularly useful as it automatically aligns the workbooks and ensures that scrolling is

synchronized, making it easier to analyze related data.

Dragging Windows Manually

Alternatively, users can manually arrange the workbook windows on their screen. This method is

especially useful for those who prefer a more customized layout:

Open both workbooks in Excel.1.



Click and hold the title bar of one workbook.2.

Drag the window to the left or right edge of your screen until it snaps to that half.3.

Repeat the process with the second workbook on the opposite side.4.

While this method requires more effort, it allows for greater flexibility in arranging the windows

according to personal preferences.

Using Excel's View Side by Side Feature

Excel provides a dedicated feature called “View Side by Side” that simplifies the process of comparing

two workbooks. This feature not only aligns the workbooks but also offers additional functionalities:

Synchronous Scrolling: This feature allows users to scroll through both workbooks

simultaneously, making it easier to compare data points.

Reset Window Position: If the windows become misaligned, users can quickly reset their

positions through the View tab.

Switch Windows: Easily switch between different open workbooks without losing the side-by-side

view.

To utilize this feature effectively, ensure that both workbooks are saved and open. The “View Side by

Side” option enhances collaboration and data analysis, making it an essential tool for Excel users.



Keyboard Shortcuts for Efficient Navigation

Excel also supports various keyboard shortcuts that can expedite the process of managing workbooks.

Familiarizing yourself with these shortcuts can save time and improve efficiency:

Alt + W + S: Opens the View Side by Side feature.

Ctrl + Tab: Switches between open workbooks.

Ctrl + F6: Cycles through open Excel windows.

F5: Quickly navigates to a specific cell in the active workbook.

By incorporating these shortcuts into your workflow, you can navigate between workbooks with ease

and maintain focus on your analysis tasks.

Tips for Effective Comparison of Data

When comparing data between two workbooks, there are several strategies to optimize your analysis:

Highlight Differences: Use conditional formatting to highlight discrepancies between the two

datasets.

Use Formulas: Implement formulas such as VLOOKUP or IFERROR to quickly identify

mismatches.



Organize Data: Ensure that both workbooks have data organized in a similar manner for easier

comparison.

Take Notes: Keep a separate document or use comments to note important observations during

your analysis.

These tips can significantly improve your ability to analyze data effectively, allowing for quicker

decision-making and enhanced accuracy in reporting.

Troubleshooting Common Issues

Despite the convenience of viewing two workbooks side by side, users may encounter several

common issues. Addressing these problems promptly can ensure a smooth experience:

Windows Not Aligning: If the workbooks do not align correctly, try resetting the view or dragging

the windows manually.

Scrolling Out of Sync: Make sure that the Synchronous Scrolling option is enabled in the View

tab.

Workbooks Not Opening: Check if both workbooks are saved and not locked by another user.

Performance Issues: Close unnecessary programs to free up system resources if Excel is

running slow.



By being aware of these potential issues and their solutions, users can maintain efficiency while

working with multiple workbooks.

Conclusion

Utilizing the ability to excel two workbooks side by side can greatly enhance the efficiency of your data

analysis tasks. With various methods available, from using the View tab to manual window

arrangement, Excel users can choose the best approach for their needs. By mastering keyboard

shortcuts and implementing effective comparison strategies, you can optimize your workflow and make

informed decisions faster. Additionally, being vigilant about common troubleshooting issues will help

ensure a seamless experience. Embrace this powerful feature in Excel to elevate your productivity and

accuracy in managing multiple workbooks.

Q: How can I open two workbooks side by side in Excel?

A: To open two workbooks side by side in Excel, open both files, go to the View tab in the ribbon, and

click on "View Side by Side." This will display both workbooks next to each other.

Q: Is there a way to synchronize scrolling between two workbooks?

A: Yes, when you use the “View Side by Side” feature, Excel provides an option for synchronous

scrolling. Ensure this option is selected in the View tab for both workbooks.

Q: Can I compare data from two different Excel files easily?

A: Absolutely! Viewing two workbooks side by side allows for quick comparisons. You can also use

formulas like VLOOKUP to identify differences between datasets.



Q: What should I do if my workbooks won’t align properly?

A: If your workbooks are not aligning, try resetting the view by going to the View tab and selecting

"Reset Window Position." You can also drag the windows manually to the desired position.

Q: Are there keyboard shortcuts to make this process faster?

A: Yes, there are several keyboard shortcuts, such as Alt + W + S to open the side-by-side view, and

Ctrl + Tab to switch between workbooks, which can enhance your efficiency.

Q: Can I use this feature on multiple monitors?

A: Yes, using multiple monitors can enhance your workflow. You can open one workbook on each

monitor and manually adjust their sizes for an effective side-by-side comparison.

Q: What if I experience performance issues while viewing multiple

workbooks?

A: If Excel is running slowly, try closing unnecessary applications to free up system resources.

Ensuring your Excel is updated can also help improve performance.

Q: Can I easily switch between multiple workbooks while viewing them

side by side?

A: Yes, you can quickly switch between multiple workbooks using the Ctrl + Tab shortcut, allowing you

to navigate your work efficiently without losing the side-by-side view.



Q: Is there a way to highlight differences in two datasets?

A: Yes, you can use conditional formatting to highlight differences between two datasets, making it

easier to identify discrepancies while viewing the workbooks side by side.
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About Co-authoring and Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook
Buttons in Excel 4. Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7.
Using Comments and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing
Worksheets 2. Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using
the Watch Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and
Removing Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1.
Creating a Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records
and Fields Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2.
Using the Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying
Multiple Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using
Database Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3.
Using Goal Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions
2. Using the IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting
Sparklines 2. Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts
and Chart Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart
Type 6. Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend
11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data



Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
7. PowerPivot PivotTables and PivotCharts 3D Maps 1. Enabling 3D Maps 2. Creating a New 3D
Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers in a 3D Maps Tour 5. Filtering Layers 6.
Setting Layer Options 7. Managing Scenes 8. Custom 3D Maps 9. Custom Regions 10. World Map
Options 11. Inserting 3D Map Objects 12. Previewing a Scene 13. Playing a 3D Maps Tour 14.
Creating a Video of a 3D Maps Tour 15. 3D Maps Options Slicers and Timelines 1. Inserting and
Deleting Slicers 2. Modifying Slicers 3. Inserting and Deleting Timelines 4. Modifying Timelines
Security Features 1. Unlocking Cells 2. Worksheet Protection 3. Workbook Protection 4. Password
Protecting Excel Files Making Macros 1. Recording Macros 2. Running and Deleting Recorded
Macros 3. The Personal Macro Workbook
  excel two workbooks side by side: Excel All-in-One For Dummies Paul McFedries, Greg
Harvey, 2021-11-16 Excel-erate your productivity with the only guide you'll need to the latest
versions of Microsoft Excel Microsoft Excel offers unsurpassed functionality and accessibility for
data exploration and analysis to millions of users around the world. And learning to unlock its full
potential is easier than you can imagine with help from Excel All-in-One For Dummies. Follow along
with Excel expert and veteran author Paul McFedries as he walks you through every feature and
technique you need to know to get the most out of this powerful software. You'll learn how to design
worksheets, use formulas and functions, collaborate with colleagues and review their work, create
charts and graphics, manage and analyze data, and create macros. Plus, you'll discover all the
capabilities Microsoft has included in the newest versions of Excel, including dark mode and
accessibility features. This indispensable reference allows you to: Get a firm grasp of Excel basics
with the book's step-by-step guides before moving on to more advanced topics, like data analysis
Access up-to-date information on all the new versions of Excel, including the ones bundled with
Microsoft 365, Office 2021, and the LTSC/Enterprise Edition Enjoy the convenience of a single,
comprehensive resource detailing everything you need to know about Excel Perfect for people
coming to Excel for the very first time, Excel All-in-One For Dummies, Office 2021 Edition is also a
must-read resource for anyone looking for a refresher on foundational or advanced Excel techniques.
  excel two workbooks side by side: Learn Excel 2007 Through Excel 2010 from Mr. Excel Bill
Jelen, 2011 Covers how to effectively use Microsoft Excel using examples of real-world business
problems.
  excel two workbooks side by side: Teach Yourself VISUALLY Complete Excel Paul
McFedries, 2013-06-26 Get the basics of Excel and then go beyond with this new instructional visual
guide While many users need Excel just to create simple worksheets, many businesses and
professionals rely on the advanced features of Excel to handle things like database creation and data
analysis. Whatever project you have in mind, this visual guide takes you step by step through what
each step should look like. Veteran author Paul McFedries first presents the basics and then
gradually takes it further with his coverage of designing worksheets, collaborating between
worksheets, working with visual data, database management and analysis, VBA, and more. Offers
step-by-step instructions on a variety of tasks, some everyday and some more unique Shows you how
to create basic spreadsheets, insert functions and formulas, work with pivot tables, and more
Features a two-color interior features numerous screen shots to enhance your learning process for
tasks such as creating and managing macros, generating and working with analytics, and using the
advanced tools Offering you a deep dive into Microsoft Excel, this book is the complete package for
learning Excel with step-by-step, clear visual instructions.
  excel two workbooks side by side: Office 2013 Bible Lisa A. Bucki, John Walkenbach,
Michael Alexander, Richard Kusleika, Faithe Wempen, 2013-06-12 The best of the best from our



Excel, Word, Access, and PowerPoint Bibles! Learn the sought-after features of the core applications
from the Office 2013 suite. This Office 2013 Bible features the best-of-the-best content from the
Excel 2013 Bible, by Mr. Spreadsheet John Walkenbach; the Word 2013 Bible, by Office expert Lisa
A. Bucki; the PowerPoint 2013 Bible, by MOS Master Instructor and PowerPoint expert Faithe
Wempen; and the Access 2013 Bible from Microsoft Certified Application Developer Michael
Alexander and Office and Access expert Dick Kusleika. This major resource also covers Outlook,
Publisher, OneNote, SkyDrive, and other important features in the Office 2013 suite. If you want to
quickly and effectively use Office 2013, start in the experts' corner with this must-have book. Gives
you the best-of-the-best content on Office 2013 from the leading experts, authors, and contributors
to our Excel, Word, PowerPoint, and Access Bibles Includes content from John Walkenbach, aka Mr.
Spreadsheet; Word and Office expert Lisa A. Bucki; MOS Master Instructor and PowerPoint expert
Faithe Wempen; Microsoft Certified Application Developer Michael Alexander; and Office and
Access expert Dick Kusleika Takes you beyond creating simple text documents, spreadsheets, and
presentations to help you use multiple Office applications at once to accomplish critical business
tasks Also covers Publisher, OneNote, SkyDrive, the Cloud, and other key features and topics for
Office 2013 Get the best of four Office 2013 books in one with this power-packed reference!
  excel two workbooks side by side: Excel 2010 All-in-One For Dummies Greg Harvey,
2010-04-07 A comprehensive, up-to-date, user-friendly guide to Excel 2010 Excel is the standard for
spreadsheet applications and is used worldwide, but it's not always user-friendly. That makes it a
perfect For Dummies topic, and this handy all-in-one guide covers all the essentials, the new
features, how to analyze data with Excel, and much more. Eight minibooks address Excel basics,
worksheet design, formulas and functions, worksheet collaboration and review, charts and graphics,
data management, data analysis, and Excel and VBA. Excel is the leading spreadsheet/data analysis
software and is used throughout the world; the newest revision includes upgraded tools and a
redesigned interface For Dummies books are the bestselling guides to Excel, with more than three
million copies sold Excel 2010 All-in-One For Dummies covers the changes in the newest version as
well as familiar tasks, such as creating and editing worksheets, setting up formulas, and performing
statistical functions Eight self-contained minibooks cover the basics, worksheet design, formulas and
functions, worksheet collaboration, presenting data in charts and graphics, data management, data
analysis, and creating macros with VBA. Newcomers to Excel as well as veterans who just want to
learn the latest version will find Excel 2010 All-in-One For Dummies has everything they need to
know.
  excel two workbooks side by side: Microsoft Office 2003 All-in-one Joseph W. Habraken, 2004
Presents a guide to the applications found in Microsoft Office, including Excel, Access, Word,
PowerPoint, and Outlook.
  excel two workbooks side by side: Excel 2007 Just the Steps For Dummies Diane Koers,
2007-02-03 Completely updated to reflect the many changes in the latest release of Excel, this
helpful book presents readers with concise instructions for carrying out common Excel 2007 tasks
An easy-to-navigate design features a two-column layout and is packed with step-by-step directions
and illustrations that incorporate the notable changes to Excel 2007 Readers can pick the task, find
it fast, and get it done quickly, all while gaining a clear understanding of Excel 2007 enhancements,
such as a new user interface, improved charting and PivotTable capabilities, and better data
exchange with XML
  excel two workbooks side by side: Excel 2013 All-in-One For Dummies Greg Harvey,
2013-02-15 The comprehensive reference, now completely up-to-date for Excel 2013! As the
standard for spreadsheet applications, Excel is used worldwide - but it's not always user-friendly.
However, in the hands of veteran bestselling author Greg Harvey, Excel gets a whole lot easier to
understand! This handy all-in-one guide covers all the essentials, the new features, how to analyze
data with Excel, and much more. The featured minibooks address Excel basics, worksheet design,
formulas and functions, worksheet collaboration and review, charts and graphics, data management,
data analysis, and Excel and VBA. Covers the changes in the newest version as well as familiar tasks,



such as creating and editing worksheets, setting up formulas, and performing statistical functions
Walks you through the new analysis tools that help make it easier to visualize data with the click of a
mouse Details new ways to explore your data more intuitively and then analyze and display your
results with a single click Whether you're an Excel newbie or a veteran user to wants to get familiar
with the latest version, Excel 2013 All-in-One For Dummies has everything you need to know.
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