
how to recover unsaved workbooks in excel
how to recover unsaved workbooks in excel is a common concern for many Excel users who may
have faced unexpected closures or crashes. Losing your work due to an unsaved workbook can be
frustrating, but there are several methods available to recover your data. This article will explore
various strategies and features within Excel that can help you retrieve unsaved workbooks. From
AutoRecover settings to manual file retrieval, you will learn how to effectively safeguard your work
and recover lost data. We will also discuss tips for preventing data loss in the future, ensuring you
can work confidently in Excel.
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Understanding AutoRecover in Excel
Excel's AutoRecover feature is designed to help users recover unsaved workbooks automatically.
This function periodically saves copies of your work at specified intervals, allowing you to restore
your files in case of unexpected shutdowns or crashes. Understanding how AutoRecover works is
crucial for maximizing its effectiveness and ensuring your data is safe.

When you create a new workbook or edit an existing one, Excel automatically saves a temporary
copy of your file in the background. If the application crashes or your computer shuts down
unexpectedly, you can retrieve this temporary file upon reopening Excel. The AutoRecover feature
can significantly reduce the risk of losing important data.

How AutoRecover Works
Excel's AutoRecover feature operates by creating temporary backups of your work. It saves these
backups in a predefined location on your computer. The frequency of these backups can be adjusted
according to your preferences. By default, Excel saves AutoRecover information every 10 minutes,
but this can be customized to a shorter or longer interval.

Upon restarting Excel after a crash, a Document Recovery pane appears, displaying any available
recovered files. This feature is particularly useful for users who often forget to save their work
manually.



How to Enable AutoRecover
Enabling AutoRecover is a simple process that can provide peace of mind while working in Excel. If
this feature is not already activated, you may be vulnerable to losing unsaved data. Here’s how to
enable AutoRecover in Excel:

Open Microsoft Excel.1.

Click on the "File" tab in the top-left corner.2.

Select "Options" from the menu.3.

In the Excel Options window, click on "Save."4.

Ensure the checkbox for "Save AutoRecover information every X minutes" is checked.5.

Set the desired time interval for saving AutoRecover information.6.

Click "OK" to save your settings.7.

By following these steps, you can ensure that AutoRecover is enabled and configured to suit your
needs. Regularly saving your work alongside AutoRecover will provide an additional layer of
security.

Recovering Unsaved Workbooks
If you find yourself needing to recover an unsaved workbook, Excel provides a straightforward
method to do so. Follow these steps to retrieve your lost work:

Open Microsoft Excel.1.

Click on the "File" tab.2.

Select "Open."3.

At the bottom right of the Open dialog, click on "Recover Unsaved Workbooks."4.

A dialog box will appear displaying unsaved files. Select the desired workbook.5.

Click "Open" to recover the file.6.

Make sure to save the recovered file immediately to avoid losing it again.7.

This simple process allows you to recover unsaved workbooks from the AutoRecover folder. It is a
vital skill for any Excel user, especially during critical work sessions.



Using Temporary Files for Recovery
In some cases, you may not find your unsaved workbook in the AutoRecover feature. Fortunately,
you can also recover unsaved files through temporary files created by Excel. Here’s how to locate
and use these temporary files:

Excel creates temporary files while you work, which can sometimes be used to recover your data.
These files typically have a .tmp extension and are stored in specific directories on your computer.
Follow these steps to find temporary files:

Open File Explorer on your computer.1.

Navigate to the following directory:2.
C:\Users\YourUsername\AppData\Local\Microsoft\Office\UnsavedFiles.

Look for files with the .xlsb or .tmp extensions.3.

If you find relevant files, open them in Excel.4.

Save the recovered files to a secure location.5.

Using temporary files can be an effective backup plan for recovering unsaved work when
AutoRecover fails to deliver the desired results. Always check this directory if you encounter issues
with lost work.

Preventing Future Data Loss
While Excel's recovery features are robust, prevention is always better than cure. Implementing best
practices can significantly reduce the risk of losing your work. Here are some strategies to help
prevent future data loss:

Save Frequently: Make it a habit to save your work regularly by pressing Ctrl + S or using
the save button.

Adjust AutoRecover Settings: Set AutoRecover to save more frequently, such as every 5
minutes.

Use OneDrive or SharePoint: Saving your files in the cloud can provide automatic version
control and easy recovery options.

Regular Backups: Create regular backups of your important Excel files to external drives or
cloud storage.

Keep Software Updated: Ensure that your version of Excel is up-to-date to benefit from the
latest features and fixes.

By following these preventive measures, you can minimize the chances of losing important work in
Excel, allowing for a smoother and more efficient workflow.



Conclusion
Understanding how to recover unsaved workbooks in Excel is essential for any user. With features
like AutoRecover and the ability to utilize temporary files, Excel provides several methods for
retrieving lost data. By enabling AutoRecover and following best practices for saving and backing up
your work, you can safeguard against future data loss. Being proactive in your approach will ensure
that your valuable Excel work remains secure and accessible.

Q: What should I do if I cannot find my unsaved workbook in
Excel?
A: If you cannot find your unsaved workbook through the AutoRecover feature, check the temporary
files directory on your computer. Navigate to
C:\Users\YourUsername\AppData\Local\Microsoft\Office\UnsavedFiles and look for .tmp or .xlsb
files. If these do not yield results, consider using data recovery software.

Q: How often does Excel save AutoRecover information?
A: By default, Excel saves AutoRecover information every 10 minutes. However, you can customize
this interval in the Excel Options under the "Save" section to suit your needs.

Q: Can I recover a workbook that I closed without saving?
A: Yes, if you closed a workbook without saving and AutoRecover is enabled, you can recover the file
by going to the "File" tab, selecting "Open," and then clicking on "Recover Unsaved Workbooks."

Q: Is there a way to recover a workbook if Excel crashes?
A: Yes, when you restart Excel after a crash, the Document Recovery pane will typically appear. This
pane displays any recovered files that can be restored. Simply select the file you wish to recover and
save it immediately.

Q: What types of files can I recover using temporary files?
A: Temporary files created by Excel can typically be recovered if they have the .tmp or .xlsb
extensions. These files are often saved in the UnsavedFiles directory and may contain recent
changes made to your workbooks.

Q: How can I prevent losing my work in Excel?
A: To prevent losing work in Excel, save your work frequently, enable AutoRecover with a short
interval, use cloud storage solutions like OneDrive, and regularly back up your files to external
drives.



Q: What if my AutoRecover settings are not working?
A: If your AutoRecover settings are not functioning as expected, ensure that the feature is enabled in
the Excel Options. Additionally, check if your version of Excel is up-to-date, as updates can fix bugs
related to AutoRecover.

Q: Can I customize the location where AutoRecover files are
saved?
A: Yes, in the Excel Options under the "Save" section, you can specify a custom path for where
AutoRecover files are saved. This allows you to choose a location that is convenient for you.

Q: Is it possible to recover previous versions of an Excel file?
A: Yes, if you have saved the file in a cloud storage solution like OneDrive or SharePoint, you can
access previous versions of the file through version history features available in those platforms.

How To Recover Unsaved Workbooks In Excel
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  how to recover unsaved workbooks in excel: Excel Workbook For Dummies Paul
McFedries, Greg Harvey, 2022-01-19 Get practical walkthroughs for the most useful Excel features
Looking for easy-to-understand, practical guidance on how to go from Excel newbie to number
crunching pro? Excel Workbook For Dummies is the hands-on tutorial you've been waiting for. This
step-by-step guide is packed with exercises that walk you through the basic and advanced functions
and formulas included in Excel. At your own speed, you'll learn how to enter data, format your
spreadsheet, and apply the mathematical and statistical capabilities of the program. Work through
the book from start to finish or, if you'd prefer, jump right to the section that's giving you trouble,
whether that's data visualization, macros, analysis, or anything else. You can also: Brush up on and
practice time-saving keyboard shortcuts for popular commands and actions Get a handle on
multi-functional and practical pivot tables with intuitive practice exercises Learn to secure your data
with spreadsheet password protections Perfect for new users of Excel, Excel Workbook For
Dummies is also the ideal resource for those who know their way around a spreadsheet but need a
refresher on some of the more advanced features of this powerful program.
  how to recover unsaved workbooks in excel: Master VISUALLY Excel 2010 Elaine Marmel,
2011-03-03 The complete visual reference on Excel basics Aimed at visual learners who are seeking
an all-in-one reference that provides in-depth coveage of Excel from a visual viewpoint, this resource
delves into all the newest features of Excel 2010. You'll explore Excel with helpful step-by-step
instructions that show you, rather than tell you, how to navigate Excel, work with PivotTables and
PivotCharts, use macros to streamline work, and collaborate with other users in one document. This
two-color guide features screen shots with specific, numbered instructions so you can learn the
actions you need to perform in order to execute a wide range of Excel 2010 tasks. Features
beginning, intermediate andadvanced visual coverage of Excel 2010 Shows you how to enter
information into a worksheet, use formulas and functions, find and control formulaic errors, and
much more Presents more than 1,000 screen shots that demonstrate step-by-step instructions of
numerous Excel 2010 tasks You're encouraged to move at your own pace as you acquire confidence
and proficiency with the newest version of Excel.
  how to recover unsaved workbooks in excel: 101 Excel 2013 Tips, Tricks and Timesavers
John Walkenbach, 2013-06-10 Get the most out of Excel 2013 with this exceptional advice from Mr.
Spreadsheet himself! Excel 2013 is excellent, but there's lots to learn to truly excel at Excel! In this
latest addition to his popular Mr. Spreadsheet's Bookshelf series, John Walkenbach, aka Mr.
Spreadsheet, shares new and exciting ways to accomplish and master all of your spreadsheet tasks.
From taming the Ribbon bar to testing and tables, creating custom functions, and overcoming
impossible charts, mixing nesting limits, and more, 101 Excel 2013 Tips, Tricks, & Timesavers will
save you time and help you avoid common spreadsheet stumbling blocks. Reveals ways to maximize
the power of Excel to create robust applications Draws on John Walkenbach's years of experience
using Excel and writing more than 50 books Shares tips and tricks for dealing with function
arguments, creating add-ins, using UserForms, working with dynamic chart data, and changing data
entry orientation Provides shortcuts and helpful techniques for sorting more than three columns,
entering fake data for testing purposes, and setting up powerful pivot tables 101 Excel 2013 Tips,
Tricks, & Timesavers is packed with information that you need to know in order to confidently and
seamlessly master the challenges that come with using Excel!
  how to recover unsaved workbooks in excel: Microsoft Excel 2013 Inside Out Craig Stinson,
Mark Dodge, 2013-04-15 You’re beyond the basics—so dive in and really put your spreadsheet skills
to work! This supremely organized reference is packed with hundreds of timesaving solutions,
troubleshooting tips, and workarounds. It’s all muscle and no fluff. Learn how the experts tackle
Excel 2013—and challenge yourself to new levels of mastery. Includes companion eBook and sample
files. Topics include: Customizing the Excel workspace Best practices for designing and managing
worksheets Creating formulas and functions Performing statistical, what-if, and other data analysis
Core to advanced charting techniques Using graphics and sparklines Managing databases and tables



Automating Excel with macros and custom functions Collaborating in Excel online, in the cloud, and
more Extending Excel
  how to recover unsaved workbooks in excel: Excel for Nerds Guide Book: Excel Guide,
Spreadsheet Tutorial, Data Analysis Book, Excel Formulas, VBA Macros, Power Query, Microsoft
Excel Matt Kingsley, Are you tired of feeling lost in a sea of spreadsheets? Imagine confidently
wielding Excel's power, automating tedious tasks, and uncovering hidden insights in your data. With
the Excel for Nerds Guide Book, you can finally master the advanced techniques that separate
spreadsheet novices from true Excel gurus. This book is the ultimate guide to unlocking Excel's
hidden power, helping you conquer complex formulas, automate your workflow with macros and
VBA, master Power Query for data cleaning, and build insightful PivotTables that will impress even
your most data-savvy colleagues. Stop struggling with spreadsheets and start dominating them. Get
your copy today and unleash your inner spreadsheet superhero!
  how to recover unsaved workbooks in excel: Microsoft Excel 2010 In Depth Bill Jelen,
2010-06-25 Excel 2010 In Depth is the beyond-the-basics, beneath-the-surface guide for everyone
who wants to streamline their work with Excel 2010, and get more done in less time. Legendary
Excel expert Bill Jelen provides specific, tested, proven solutions to the problems Excel users run
into every day: challenges other books ignore or oversimplify. Jelen thoroughly covers all facets of
working with Excel 2010, and adds new chapters on Excel Web App which allows multiple users to
edit a spreadsheet simultaneously. New coverage also includes: Slicer, which offers dynamic
filtering of PivotTables; Sparklines, which add data visualization to any cell; Calculation engine
which improves the speed and accuracy of math, financial, and statistical functions; and the new
version of Solver. As with all In Depth books, Excel 2010 In Depth presents comprehensive coverage,
breakthrough techniques, exclusive shortcuts, quick access to information, troubleshooting help for
tough problems, and real-world examples with nothing glossed over or left out. Step-by-step
instructions with icons guide readers through essential tasks such as designing tables, entering
data, importing external data, designing and executing queries, and designing data entry forms and
printed reports. Additional chapters on advanced form and report design emphasize data entry
efficiency and presentation clarity. By Bill Jelen, aka MrExcel, an Excel MVP and the principal
behind the leading Excel website, MrExcel.com Covers all aspects of working with Excel 2010, from
its updated Ribbon interface to its breakthrough collaboration and improved business intelligence
For everyone who wants to get the most out of Excel 2010, from casual users to corporate
professionals
  how to recover unsaved workbooks in excel: MrExcel LX The Holy Grail of Excel Tips Bill
Jelen, 2019-09-01 These are the 125 essential tips that all Excel users need to know. MrExcel LX
provides users with a concise book that can be absorbed in under two hours. Includes a section with
keyboard shortcuts. Anyone who uses Excel will be able to turn to any page and pick up tips that will
save them hours of work.
  how to recover unsaved workbooks in excel: Power Excel with MrExcel MrExcel's Holy
Macro! Books, Bill Jelen, 2024-09-26 Master Excel 2019 and Office 365 with MrExcel's expert tips,
updated for the latest features. Learn real-world strategies to solve problems and improve
productivity. Key Features Updated version for Excel 2019 & Office 365 Enhanced course with
reader suggestions A combination of alternate strategies and common pitfalls Book DescriptionExcel
2019 is more than just a spreadsheet tool; it's a powerful platform for solving complex data
challenges. In this guide, MrExcel takes you through the essentials of Excel 2019, incorporating the
latest features from Office 365. You'll start by mastering the Excel interface before moving on to
advanced calculation techniques that streamline your workflow. The guide emphasizes data
wrangling, teaching you how to transform raw data into meaningful insights with ease. Beyond
calculations, you'll learn to create visually appealing spreadsheets that communicate your data
effectively. MrExcel's approach combines problem-solving strategies with real-world scenarios,
ensuring you gain practical skills that apply directly to your work. Reader-sourced tips and solutions
to common user pitfalls are integrated throughout the guide, offering a personalized learning



experience. By the end of this book, you'll have a solid understanding of Excel 2019's capabilities,
enabling you to work faster, make informed decisions, and present your data professionally. Whether
you're looking to enhance your existing skills or learn new techniques, MrExcel's expert guidance
will help you master Excel and elevate your data analysis game.What you will learn Solve Excel
problems efficiently Apply new Excel 2019 features Master Office 365 updates Improve spreadsheet
aesthetics Streamline data wrangling Employ faster formula techniques Who this book is for The
ideal audience includes Excel users from beginners to advanced professionals looking to improve
their efficiency in Excel 2019 and Office 365. A basic understanding of Excel is recommended to get
the most out of this book.
  how to recover unsaved workbooks in excel: MOS 2013 Study Guide for Microsoft Excel
Expert Mark Dodge, 2013-09-15 Demonstrate your expertise with Microsoft Office! Designed to
help you practice and prepare for the 2013 Excel Expert Microsoft Office Specialist (MOS) exams,
this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills Includes downloadable practice files
  how to recover unsaved workbooks in excel: Office 2013: The Missing Manual Nancy
Conner, Matthew MacDonald, 2013-05-22 Microsoft Office is the most widely used productivity
software in the world, but most people just know the basics. This helpful guide gets you started with
the programs in Office 2013, and provides lots of power-user tips and tricks when you’re ready for
more. You’ll learn about Office’s new templates and themes, touchscreen features, and other
advances, including Excel’s Quick Analysis tool. The important stuff you need to know: Create
professional-looking documents. Use Word to craft reports, newsletters, and brochures for the Web
and desktop. Stay organized. Set up Outlook to track your email, contacts, appointments, and tasks.
Work faster with Excel. Determine the best way to present your data with the new Quick Analysis
tool. Make inspiring presentations. Build PowerPoint slideshows with video and audio clips, charts
and graphs, and animations. Share your Access database. Design a custom database and let other
people view it in their web browsers. Get to know the whole suite. Use other handy Office tools:
Publisher, OneNote, and a full range of Office Web Apps. Create and share documents in the cloud.
Upload and work with your Office files in Microsoft’s SkyDrive.
  how to recover unsaved workbooks in excel: Excel 2013 in Depth Bill Jelen, 2013 Provides
comprehensive coverage on the spreadsheet software, including detailed solutions to everyday
problems, real-world examples, troubleshooting help, and in-depth explanations of new features.
  how to recover unsaved workbooks in excel: Excel 2013: The Missing Manual Matthew
MacDonald, 2013-04-18 The world's most popular spreadsheet program is now more powerful than
ever, but it's also more complex. That's where this Missing Manual comes in. With crystal-clear
explanations and hands-on examples, Excel 2013: The Missing Manual shows you how to master
Excel so you can easily track, analyze, and chart your data. You'll be using new features like
PowerPivot and Flash Fill in no time. The important stuff you need to know: Go from novice to ace.
Learn how to analyze your data, from writing your first formula to charting your results. Illustrate
trends. Discover the clearest way to present your data using Excel's new Quick Analysis feature.
Broaden your analysis. Use pivot tables, slicers, and timelines to examine your data from different
perspectives. Import data. Pull data from a variety of sources, including website data feeds and
corporate databases. Work from the Web. Launch and manage your workbooks on the road, using
the new Excel Web App. Share your worksheets. Store Excel files on SkyDrive and collaborate with
colleagues on Facebook, Twitter, and LinkedIn. Master the new data model. Use PowerPivot to work
with millions of rows of data. Make calculations. Review financial data, use math and scientific
formulas, and perform statistical analyses.
  how to recover unsaved workbooks in excel: MrExcel XL Bill Jelen, Szilvia Juhasz,
2015-09-01 The 40 essential tips that all Excel users need to know. Crowdsourced by more than 300
contributors who collaborated on choosing the 40 best Excel tips, MrExcel XL provides users with a
concise book that can be absorbed in under an hour. Includes a bonus 30 tips, keyboard shortcuts,
Excel jokes, Excel cocktails. Anyone who uses Excel will be able to turn to any page and pick up tips



that will save them hours of work.
  how to recover unsaved workbooks in excel: MrExcel 2024 MrExcel's Holy Macro! Books,
Bill Jelen, 2024-09-26 Master the latest Excel features and elevate your productivity with practical
tips and expert guidance. Perfect for all skill levels, this comprehensive guide covers everything
from basic tricks to advanced techniques. Key Features Comprehensive coverage of Excel's new
2024 features Practical examples and step-by-step instructions Advanced tips for automation and
data visualization Book DescriptionUnlock Excel 2024's potential with this essential guide, featuring
150 advanced techniques designed to elevate your skills. Whether you're automating tasks, creating
dynamic dashboards, or utilizing Excel's new AI tools, this guide provides clear, practical
instructions. Each chapter is crafted to help you navigate Excel's latest features, from data
manipulation to complex formulas and Python integration. This guide offers a hands-on approach,
with real-world examples that demonstrate how to apply Excel’s capabilities in practical scenarios.
You'll learn to optimize your workflow, enhance data visualization, and make informed decisions
based on your analysis. The guide is perfect for intermediate to advanced users looking to stay
ahead of the curve and maximize their productivity. By focusing on both the how and the why of
each feature, this guide ensures you not only understand the technical steps but also grasp the
underlying principles that make these tools powerful. Whether you're a data analyst, financial
professional, or business manager, this guide equips you with the skills to transform your Excel
experience, making your work more efficient, accurate, and insightful.What you will learn Master
Excel's latest features efficiently Implement advanced data analysis Use dynamic arrays and
LAMBDA functions Create interactive dashboards Utilize Python within Excel Automate tasks using
Power Query Who this book is for This book is ideal for Excel users of all levels, from beginners to
advanced. No prior experience with the latest Excel version is needed, but basic familiarity with
Excel is recommended. This course is suitable for professionals in data analysis, finance,
administration, and students.
  how to recover unsaved workbooks in excel: Microsoft Office Home and Student 2013 Step
by Step Beth Melton, Mark Dodge, Echo Swinford, Ben Schorr, 2013-05-15 The smart way to learn
Microsoft Office Home and Student 2013—one step at a time! Experience learning made easy—and
quickly teach yourself how to get more done with Microsoft Word, Excel, PowerPoint, and OneNote.
With Step by Step, you set the pace—building and practicing the skills you need, just when you need
them! Use Office anywhere with touch-enabled devices Save time and work more easily with
templates Make professional-looking documents and presentations Build spreadsheets to calculate
and visualize data Organize and share your best ideas with OneNote Work with friends using social
media and the cloud
  how to recover unsaved workbooks in excel: Microsoft Office Professional 2013 Step by
Step Beth Melton, Mark Dodge, Echo Swinford, Andrew Couch, 2013-05-15 The smart way to learn
Microsoft Office Professional 2013—one step at a time! Experience learning made easy—and quickly
teach yourself how to get more done with Microsoft Word, PowerPoint, Excel, Outlook, OneNote,
Access, and Publisher. With Step by Step, you set the pace—building and practicing the skills you
need, just when you need them! Determine the best Office tool for specific tasks Use Office
efficiently on touch-enabled devices Create attractive documents, publications, and presentations
Manage your e-mail, calendar, meetings, and communications Put your business data to work with
Excel and Access Organize and share your notes and ideas with OneNote
  how to recover unsaved workbooks in excel: Microsoft Excel 2019 for Lawyers Training
Manual Classroom in a Book TeachUcomp , 2019-10-27 Complete classroom training manuals for
Microsoft Excel 2019 for Lawyers. 479 pages and 224 individual topics. Includes practice exercises
and keyboard shortcuts. You will learn how to effectively use legal templates, legal business
functions (such as the Pv and Fv functions) and simple IOLTA management. In addition, you’ll
receive our complete Excel curriculum. Topics Covered: Getting Acquainted with Excel 1. About
Excel 2. The Excel Environment 3. The Title Bar 4. The Ribbon 5. The “File” Tab and Backstage View
6. Scroll Bars 7. The Quick Access Toolbar 8. Touch Mode 9. The Formula Bar 10. The Workbook



Window 11. The Status Bar 12. The Workbook View Buttons 13. The Zoom Slider 14. The Mini
Toolbar 15. Keyboard Shortcuts File Management 1. Creating New Workbooks 2. Saving Workbooks
3. Closing Workbooks 4. Opening Workbooks 5. Recovering Unsaved Workbooks 6. Opening a
Workbook in a New Window 7. Arranging Open Workbook Windows 8. Freeze Panes 9. Split Panes
10. Hiding and Unhiding Workbook Windows 11.Comparing Open Workbooks 12. Switching Open
Workbooks 13. Switching to Full Screen View 14. Working With Excel File Formats 15. AutoSave
Online Workbooks Data Entry 1. Selecting Cells 2. Entering Text into Cells 3. Entering Numbers into
Cells 4. AutoComplete 5. Pick from Drop-Down List 6. Flash Fill 7. Selecting Ranges 8. Ranged Data
Entry 9. Using AutoFill Creating Formulas 1. Ranged Formula Syntax 2. Simple Formula Syntax 3.
Writing Formulas 4. Using AutoSum 5. Inserting Functions 6. Editing a Range 7. Formula
AutoCorrect 8. AutoCalculate 9. Function Compatibility Copying & Pasting Formulas 1. Relative
References and Absolute References 2. Cutting, Copying, and Pasting Data 3. AutoFilling Cells 4.
The Undo Button 5. The Redo Button Columns & Rows 1. Selecting Columns & Rows 2. Adjusting
Column Width and Row Height 3. Hiding and Unhiding Columns and Rows 4. Inserting and Deleting
Columns and Rows Formatting Worksheets 1. Formatting Cells 2. The Format Cells Dialog Box 3.
Clearing All Formatting from Cells 4. Copying All Formatting from Cells to Another Area Worksheet
Tools 1. Inserting and Deleting Worksheets 2. Selecting Multiple Worksheets 3. Navigating
Worksheets 4. Renaming Worksheets 5. Coloring Worksheet Tabs 6. Copying or Moving Worksheets
Setting Worksheet Layout 1. Using Page Break Preview 2. Using the Page Layout View 3. Opening
The Page Setup Dialog Box 4. Page Settings 5. Setting Margins 6. Creating Headers and Footers 7.
Sheet Settings Printing Spreadsheets 1. Previewing and Printing Worksheets Helping Yourself 1.
Using Excel Help 2. The Tell Me Bar 3. Smart Lookup Creating 3D Formulas 1. Creating 3D
Formulas 2. 3D Formula Syntax 3. Creating 3D Range References Named Ranges 1. Naming Ranges
2. Creating Names from Headings 3. Moving to a Named Range 4. Using Named Ranges in Formulas
5. Naming 3D Ranges 6. Deleting Named Ranges Conditional Formatting and Cell Styles 1.
Conditional Formatting 2. Finding Cells with Conditional Formatting 3. Clearing Conditional
Formatting 4. Using Table and Cell Styles Paste Special 1. Using Paste Special 2. Pasting Links
Sharing Workbooks 1. About Co-authoring and Sharing Workbooks 2. Co-authoring Workbooks 3.
Adding Shared Workbook Buttons in Excel 4. Traditional Workbook Sharing 5. Highlighting Changes
6. Reviewing Changes 7. Using Comments and Notes 8. Compare and Merge Workbooks Auditing
Worksheets 1. Auditing Worksheets 2. Tracing Precedent and Dependent Cells 3. Tracing Errors 4.
Error Checking 5. Using the Watch Window 6. Cell Validation Outlining Worksheets 1. Using
Outlines 2. Applying and Removing Outlines 3. Applying Subtotals Consolidating Worksheets 1.
Consolidating Data Tables 1. Creating a Table 2. Adding an Editing Records 3. Inserting Records and
Fields 4. Deleting Records and Fields Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering
Data 1. Using AutoFilters 2. Using the Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating
Advanced Filters 5. Applying Multiple Criteria 6. Using Complex Criteria 7. Copying Filter Results to
a New Location 8. Using Database Functions Using What-If Analysis 1. Using Data Tables 2. Using
Scenario Manager 3. Using Goal Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup
and Vlookup Functions 2. Using the IF, AND, and OR Functions 3. The IFS Function Sparklines 1.
Inserting and Deleting Sparklines 2. Modifying Sparklines Creating Charts In Excel 1. Creating
Charts 2. Selecting Charts and Chart Elements 3. Adding Chart Elements 4. Moving and Resizing
Charts 5. Changing the Chart Type 6. Changing the Data Range 7. Switching Column and Row Data
8. Choosing a Chart Layout 9. Choosing a Chart Style 10. Changing Color Schemes 11. Printing
Charts 12. Deleting Charts Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting
Objects into a Chart 3. Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6.
Formatting Data Labels 7. Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines
10. Formatting a Legend 11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13.
Formatting Up/Down Bars 14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying
Shape Styles 17. Applying WordArt Styles 18. Saving Custom Chart Templates Data Models 1.
Creating a Data Model from External Relational Data 2. Creating a Data Model from Excel Tables 3.



Enabling Legacy Data Connections 4. Relating Tables in a Data Model 5. Managing a Data Model
PivotTables and PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a
PivotTable 3. Creating a PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing
Calculated Value Fields 6. Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable
Options 9. Sorting and Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2.
Managing the Data Model 3. Calculated Columns and Fields 4. Measures 5. Creating KPIs 6.
Creating and Managing Perspectives 7. PowerPivot PivotTables and PivotCharts 3D Maps 1.
Enabling 3D Maps 2. Creating a New 3D Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers
in a 3D Maps Tour 5. Filtering Layers 6. Setting Layer Options 7. Managing Scenes 8. Custom 3D
Maps 9. Custom Regions 10. World Map Options 11. Inserting 3D Map Objects 12. Previewing a
Scene 13. Playing a 3D Maps Tour 14. Creating a Video of a 3D Maps Tour 15. 3D Maps Options
Slicers and Timelines 1. Inserting and Deleting Slicers 2. Modifying Slicers 3. Inserting and Deleting
Timelines 4. Modifying Timelines Security Features 1. Unlocking Cells 2. Worksheet Protection 3.
Workbook Protection 4. Password Protecting Excel Files Making Macros 1. Recording Macros 2.
Running and Deleting Recorded Macros 3. The Personal Macro Workbook Using Online Templates 1.
Downloading Online Templates 2. Saving a Template 3. Creating New Workbooks from Saved
Templates Legal Templates 1. Chapter Overview 2. Using the Law Firm Financial Analysis
Worksheet 3. Using the Law Firm Project Tracker 4. Using the Law Firm Project Plan Legal Business
Functions 1. The Pv Function 2. The Fv Function 3. The IRR and XIRR Functions Simple IOLTA
Management 1. IOLTA Basics 2. Using Excel for Simple IOLTA Management 3. Using the Simple
IOLTA Template
  how to recover unsaved workbooks in excel: Excel 2016 In Depth Bill Jelen, 2015-10-27
Excel 2016 In Depth Full Color: Figures and code appear as they do in Excel 2016 Beyond the
Basics...Beneath the Surface...In Depth Do more in less time! Experienced with Excel? Don’t let
Excel 2016 make you feel like a beginner again! This new full-color edition of the bestselling book
has been completely overhauled. Gone is unnecessary and rarely used content; emphasis is on the
most-used and new aspects of Excel 2016. The result is a focused book where every topic is relevant
and worth learning. Excel 2016 In Depth is the fastest, smartest way to master Excel 2016’s full
power and updated interface. You’ll discover how to leverage Excel’s new tools for charting,
business analysis, data visualization, forecasting, and more. • Quickly clean your data with Excel
2016’s powerful Get & Transform tools • Discover Excel 2016’s newest charts: waterfall, histogram,
Pareto, sunburst, TreeMap, and Box and Whisker • Use Forecast Sheets to forecast the future,
including seasonal adjustments • Pivot data on maps with 3D Maps, and animate your maps over
time • Create formulas, charts, subtotals, and pivot tables faster than ever • Create amazing
PowerPivot data mashups that integrate information from anywhere • Automate repetitive functions
using Excel macros • Solve real-world business intelligence analysis problems • Use PowerPivot
Data Model to create pivot tables from multiple data sets without VLOOKUP • Share workbooks on
the Web and social networks • Leverage Excel to create highly interactive web pages and online
surveys • Quickly apply attractive, consistent formats This book is part of Que’s Content Update
Program. As Microsoft updates features of Excel, sections of this book will be updated or new
sections will be added to match the updates to the software. See inside for details.
  how to recover unsaved workbooks in excel: Excel in MS Excel NAVEENKUMAR
NAMACHIVAYAM, MS Excel - a spreadsheet application of Microsoft playing a critical role in
management, accounting, business deals, software industry, government agencies, statistics, and
more. Excel is one of the most popular program across the globe. Millions of people uses MS Excel
in a regular basis. Not many people know about the amazing features of Excel. It is important to
know about those features in order to manage your data and perform tasks easily and quickly. Excel
in MS Excel enables MS Excel users to work efficiently and effectively by lessening the effort and
time spent on data manipulations, data illustrations, modeling data and reports, reviewing reports
and by creating add-ins/macros to perform repetitive tasks. Excel in MS Excel explains about the
user interface of MS Excel 2013 and illustrate the basic useful functionalities of MS Excel in a



simple and effective way with relevant examples and screenshots in place. It provides useful tips and
best practices to work-on, learn, and excel in doing tough tasks in easy and quick methods. Features
of MS Excel explained using the latest version of MS Office suite i.e. MS Excel 2013.
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