link two excel workbooks

link two excel workbooks is a powerful technique that enables users to
streamline data management and enhance productivity within Microsoft Excel.
By linking two workbooks, you can efficiently share data, create dynamic
reports, and maintain consistency across multiple files. This article will
guide you through the various methods to link Excel workbooks, the benefits
of doing so, and troubleshooting tips to resolve common issues. We'll also
explore best practices and provide a comprehensive FAQ section to address
common queries related to linking Excel workbooks.
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Understanding Excel Workbooks

Excel workbooks are files that contain one or more worksheets, where users
can store, organize, and analyze data. Each workbook is saved with the
extension .xlsx, .xls, or .xlsm for macro—-enabled files. Workbooks can be
used for various purposes, from simple budgets to complex data analyses.

When working on projects that require collaboration or data sharing, linking
two Excel workbooks becomes essential. This allows users to reference data
from one workbook in another, ensuring that updates in one file are reflected
in the other automatically. Understanding how workbooks operate within Excel
is crucial for leveraging their full potential.

Why Link Two Excel Workbooks?

Linking two Excel workbooks offers several advantages that can significantly
improve your workflow and data management practices. Here are some compelling



reasons to consider linking workbooks:

e Data Consistency: When you link workbooks, you ensure that any changes
made in one workbook are automatically reflected in the linked workbook,
reducing the risk of discrepancies.

e Efficient Data Management: Linking allows you to manage large datasets
across different files without the need to copy and paste data, which
can be time-consuming and error-prone.

e Dynamic Reporting: By linking workbooks, you can create dynamic reports
that update in real-time as data changes, providing you with the most
current insights.

e Collaboration: Teams can work on separate workbooks while still being
able to pull in relevant data from other files, enhancing collaboration
and productivity.

Methods to Link Two Excel Workbooks

There are several methods available to link two Excel workbooks, each suited
for different scenarios. Below are the most common methods:

Using Formulas

One of the simplest ways to link two Excel workbooks is by using formulas.
You can reference cells from another workbook directly in your formulas.
Here’s how to do it:

1. Open both workbooks in Excel.

2. In the workbook where you want to create the link, select the cell where
you want the data to appear.

3. Type “=" to start the formula.
4. Switch to the other workbook and select the cell you want to link to.
5. Press Enter. Excel will create a formula that references the other

workbook.

For example, if you link to a cell in another workbook titled
"SalesData.xlsx," the formula will look something like this:
=‘[SalesData.xlsx]Sheetl’'Al

Using Power Query

Power Query is a powerful tool in Excel that allows for advanced data
manipulation and transformation. It can also be used to link workbooks.
Here’s how to use Power Query to link two workbooks:



1. Open Excel and go to the Data tab.

2. Select "Get Data" and choose "From File" then "From Workbook."

3. Browse to select the workbook you want to connect to and click "Import."
4. Choose the specific worksheet and data you want to link to.

5. Load the data into your current workbook.

Using Power Query not only links the data but also allows you to clean and
transform it before loading it into your workbook.

Creating Data Connections

Creating data connections is another effective method for linking Excel
workbooks. This method is particularly useful for large datasets or when the
source data changes frequently. Here’s how to create a data connection:

1. Open Excel and go to the Data tab.

2. Select "Connections" and then "Add."

3. Choose "Browse for More" to find the workbook you wish to connect to.
4., Select the desired table or range from the source workbook.

5. Finish the setup and close the dialog box.

This method allows for a more structured approach to linking workbooks,
especially in a business environment where data integrity is paramount.

Best Practices for Linking Workbooks

When linking two Excel workbooks, following best practices can help you avoid
common pitfalls and ensure smooth operation:

e Maintain a Clear Naming Convention: Use descriptive names for your
workbooks and sheets to ensure that links are easy to understand and
manage.

e Keep Workbooks Organized: Store linked workbooks in the same folder
whenever possible. This minimizes issues arising from moving files and
losing links.

e Regularly Check Links: Periodically review and update links to ensure
they are still valid, especially if data sources change or files are
relocated.

e Document Your Links: Keep a record of linked workbooks and the purpose
of each link to simplify maintenance and troubleshooting.



Troubleshooting Common Issues

Linking Excel workbooks is generally straightforward, but users may encounter
some common issues. Here are some troubleshooting tips:

e Broken Links: If a workbook location changes, links may break. Use the
"Edit Links" option in the Data tab to update or change the source.

e Data Not Updating: Ensure that your calculation options are set to
automatic in Excel. If they are set to manual, the workbook will not
refresh automatically.

e Error Messages: Common error messages can occur 1f the source workbook
is closed or if the referenced cell has been deleted. Check the source
workbook for any changes.

Conclusion

Linking two Excel workbooks is an invaluable skill for anyone looking to
enhance their data management capabilities. By using formulas, Power Query,
or data connections, users can create dynamic and efficient workflows that
improve productivity and accuracy. Following best practices and
troubleshooting common issues will ensure that your linked workbooks operate
smoothly, providing consistent and reliable data insights.

FAQ Section

Q: What happens when I move a linked workbook?

A: When you move a linked workbook, the links may break. You will need to
update the links using the "Edit Links" option in the Data tab to point to
the new location of the workbook.

Q: Can I link workbooks across different versions of
Excel?

A: Yes, you can link workbooks across different versions of Excel. However,
ensure that the features and functions used in the linking process are
compatible with both versions.

Q: How do I break a link between two Excel workbooks?

A: To break a link, go to the Data tab, select "Edit Links," choose the link
you want to break, and click on "Break Link." This will remove the link but
keep the current data in your workbook.



Q: Will linked workbooks update automatically?

A: Linked workbooks will update automatically when opened if the calculation
options are set to automatic. You can also refresh the data manually by
pressing F9.

Q: Is it possible to link more than two workbooks
together?

A: Yes, you can link multiple workbooks together by referencing them in the
same manner as linking two workbooks. Just ensure that each link is correctly
established and maintained.
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Excel novice, the Excel 2019 Bible is your comprehensive, go-to guide for all your Excel 2019 needs.
Whether you use Excel at work or at home, you will be guided through the powerful new features
and capabilities to take full advantage of what the updated version offers. Learn to incorporate
templates, implement formulas, create pivot tables, analyze data, and much more. Navigate this
powerful tool for business, home management, technical work, and much more with the only
resource you need, Excel 2019 Bible. Create functional spreadsheets that work Master formulas,
formatting, pivot tables, and more Get acquainted with Excel 2019's new features and tools Whether
you need a walkthrough tutorial or an easy-to-navigate desk reference, the Excel 2019 Bible has you
covered with complete coverage and clear expert guidance.
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& Gagan Sahoo, Saraswati Information Technology Series for Classes IX and X is a complete
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edition is entirely based on the curriculum prescribed under NSQF for vocational courses. The series
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examination pattern. The series covers the complete syllabus laid down by CBSE.
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Kusleika, Faithe Wempen, Lisa A. Bucki, 2013-08-22 An indispensible collection of Office 2013 Bibles
Eager to delve into the new suite of Office 2013 applications? Look no further than this spectacular
collection of four invaluable resources that boast nearly 5,000 pages and cover the core Office
programs: Excel, Access, PowerPoint, and Word. The world's leading experts of these applications
provide you with an arsenal of information on the latest version of each program. Features four
essential books on the most popular applications included in the Office 2013 suite: Excel, Access,
PowerPoint, and Word Excel 2013 Bible - serves as an essential reference for Excel users, no matter
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integration with other applications, macro creation, and more. Start your journey today on The L
Line. Get the basics of the new user interface and how to create spreadsheets Apply formulas, build
charts, and explore pivot tables Filter, sort, analyze, and validate your data Customize Excel, create
macros, and use add-ins All aboard for valuable online extras Visit the L Line Web site at
www.wiley.com/go/thelline for valuable online supplementary materials: Test bank with challenging
review questions PowerPoint(r) slides with chapter outlines Free sample files Along The L Line
Complete tutorial coverage with step-by-step instruction Ample illustrations and examples
Real-world case studies, applications, and hints for avoiding pitfalls Practice exams that let you
evaluate your progress
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Formula Bar 10. The Workbook Window 11. The Status Bar 12. The Workbook View Buttons 13. The
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Workbooks 2. Saving Workbooks 3. Closing Workbooks 4. Opening Workbooks 5. Recovering
Unsaved Workbooks 6. Opening a Workbook in a New Window 7. Arranging Open Workbook
Windows 8. Freeze Panes 9. Split Panes 10. Hiding and Unhiding Workbook Windows 11.Comparing
Open Workbooks 12. Switching Open Workbooks 13. Switching to Full Screen View 14. Working
With Excel File Formats 15. AutoSave Online Workbooks Data Entry 1. Selecting Cells 2. Entering
Text into Cells 3. Entering Numbers into Cells 4. AutoComplete 5. Pick from Drop-Down List 6. Flash
Fill 7. Selecting Ranges 8. Ranged Data Entry 9. Using AutoFill Creating Formulas 1. Ranged
Formula Syntax 2. Simple Formula Syntax 3. Writing Formulas 4. Using AutoSum 5. Inserting
Functions 6. Editing a Range 7. Formula AutoCorrect 8. AutoCalculate 9. Function Compatibility
Copying & Pasting Formulas 1. Relative References and Absolute References 2. Cutting, Copying,
and Pasting Data 3. AutoFilling Cells 4. The Undo Button 5. The Redo Button Columns & Rows 1.
Selecting Columns & Rows 2. Adjusting Column Width and Row Height 3. Hiding and Unhiding
Columns and Rows 4. Inserting and Deleting Columns and Rows Formatting Worksheets 1.
Formatting Cells 2. The Format Cells Dialog Box 3. Clearing All Formatting from Cells 4. Copying All
Formatting from Cells to Another Area Worksheet Tools 1. Inserting and Deleting Worksheets 2.
Selecting Multiple Worksheets 3. Navigating Worksheets 4. Renaming Worksheets 5. Coloring
Worksheet Tabs 6. Copying or Moving Worksheets Setting Worksheet Layout 1. Using Page Break



Preview 2. Using the Page Layout View 3. Opening The Page Setup Dialog Box 4. Page Settings 5.
Setting Margins 6. Creating Headers and Footers 7. Sheet Settings Printing Spreadsheets 1.
Previewing and Printing Worksheets Helping Yourself 1. Using Excel Help 2. The Tell Me Bar 3.
Smart Lookup Creating 3D Formulas 1. Creating 3D Formulas 2. 3D Formula Syntax 3. Creating 3D
Range References Named Ranges 1. Naming Ranges 2. Creating Names from Headings 3. Moving to
a Named Range 4. Using Named Ranges in Formulas 5. Naming 3D Ranges 6. Deleting Named
Ranges Conditional Formatting and Cell Styles 1. Conditional Formatting 2. Finding Cells with
Conditional Formatting 3. Clearing Conditional Formatting 4. Using Table and Cell Styles Paste
Special 1. Using Paste Special 2. Pasting Links Sharing Workbooks 1. About Co-authoring and
Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook Buttons in Excel 4.
Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7. Using Comments
and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing Worksheets 2.
Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using the Watch
Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and Removing
Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1. Creating a
Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records and Fields
Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2. Using the
Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying Multiple
Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using Database
Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3. Using Goal
Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions 2. Using the
IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting Sparklines 2.
Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts and Chart
Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart Type 6.
Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend
11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data
Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
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link two excel workbooks: Excel 2010 Bible John Walkenbach, 2010-04-09 A comprehensive
reference to the newest version of the world’s most popular spreadsheet application: Excel 2010
John Walkenbach's name is synonymous with excellence in computer books that decipher complex



technical topics. Known as Mr. Spreadsheet, Walkenbach shows you how to maximize the power of
all the new features of Excel 2010. An authoritative reference, this perennial bestseller proves itself
indispensable no matter your level of skill, from Excel beginners and intermediate users to power
users and potential power users everywhere. Fully updated for the new release, this latest edition
provides comprehensive, soup-to-nuts coverage, delivering over 900 pages of Excel tips, tricks, and
techniques you won’t find anywhere else. Excel guru and bestselling author John Walkenbach (Mr.
Spreadsheet) guides you through every aspect of Excel Delivers essential coverage of all the newest
features of Excel 2010 Presents material in a clear, concise, logical format that is ideal for all levels
of Excel experience Includes a CD that contains all the templates and worksheets used in the book
plus John Walkenbach's award-winning Power Utility Pak Excel 2010 Bible serves as an excellent
resource on all things Excel! Note: CD-ROM/DVD and other supplementary materials are not
included as part of eBook file.
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Holloway, Andrej Kyselica, Steve Caravajal, 2007-08-20 Features end-to-end scenarios for using
Office 2007 and SharePoint 2007, from generating Office documents programmatically to
integrating document-based workflows with line of business applications or Web sites Takes an
in-depth look at integrating the information worker products from Microsoft into broader solutions
for the enterprise Some of the topics covered include building a workflow solution with Office and
SharePoint 2007; programming SharePoint lists, items, and libraries; building Business Intelligence
(BI) including Excel BI, Excel and Access Reporting, and SharePoint integration; using Web Content
Management with SharePoint; and more

link two excel workbooks: Complete Mac Handbook Plus CD Jim Heid, 1994 The latest,
greatest version of the classic Macintosh reference work--completely updated to cover the latest
developments in the Mac world, including Power PC Macs, System 7.5, QuickTime 2.0, and the new
Apple QuickTake 100 digital camera. An all-new CD-ROM features an interactive multimedia
production and hundreds of megabytes of software.

link two excel workbooks: The Complete Idiot's Guide to Microsoft Excel 2000 Sherry
Kinkoph, 1999 Explains how to create functional spreadsheets and offers advice on entering data,
working with formulas, and importing and converting files

link two excel workbooks: PC Mag , 2007-03-20 PCMag.com is a leading authority on
technology, delivering Labs-based, independent reviews of the latest products and services. Our
expert industry analysis and practical solutions help you make better buying decisions and get more
from technology.
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