EXAMPLE OF RESUME BUSINESS MANAGEMENT

EXAMPLE OF RESUME BUSINESS MANAGEMENT IS A CRUCIAL ASPECT FOR ASPIRING PROFESSIONALS IN THE FIELD OF BUSINESS
MANAGEMENT. CRAFTING AN EFFECTIVE RESUME CAN SIGNIFICANTLY ENHANCE ONE'S CHANCES OF SECURING A POSITION IN THIS
COMPETITIVE INDUSTRY. THIS ARTICLE DELVES INTO THE ESSENTIAL COMPONENTS OF A BUSINESS MANAGEMENT RESUME,
PROVIDING COMPREHENSIVE EXAMPLES AND PRACTICAL TIPS TO HELP APPLICANTS STAND OUT. WE WILL EXPLORE THE KEY
SECTIONS OF A RESUME, INCLUDING OBJECTIVE STATEMENTS, \WORK EXPERIENCE, EDUCATION, AND SKILLS, WHILE ALSO OFFERING
A SAMPLE RESUME FOR CLARITY. BY THE END OF THIS ARTICLE, READERS WILL POSSESS THE KNOWLEDGE TO CREATE A
COMPELLING RESUME THAT EFFECTIVELY HIGHLIGHTS THEIR QUALIFICATIONS AND ACHIEVEMENTS.
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UNDERSTANDING THE IMPORTANCE OF A BUSINESS MANAGEMENT RESUME

A WELL-CRAFTED RESUME IS A VITAL TOOL FOR ANYONE SEEKING TO ENTER OR ADVANCE IN THE FIELD OF BUSINESS
MANAGEMENT. |T SERVES AS THE FIRST IMPRESSION FOR POTENTIAL EMPLOYERS, SHOWCASING AN APPLICANT'S BACKGROUND,
SKILLS, AND ACCOMPLISHMENTS. IN TODAY’s JOB MARKET, WHERE COMPETITION IS FIERCE, HAVING A STRONG RESUME CAN MAKE
A SIGNIFICANT DIFFERENCE IN SECURING AN INTERVIEW.

THE IMPORTANCE OF A BUSINESS MANAGEMENT RESUME LIES IN ITS ABILITY TO COMMUNICATE AN INDIVIDUAL’S QUALIFICATIONS
SUCCINCTLY. EMPLOYERS TYPICALLY SPEND ONLY A FEW SECONDS REVIEWING RESUMES, SO CLARITY AND EFFECTIVENESS ARE
PARAMOUNT. A RESUME SHOULD NOT ONLY LIST JOBS AND RESPONSIBILITIES BUT ALSO HIGHLIGHT ACHIEVEMENTS AND
QUANTIFIABLE RESULTS THAT DEMONSTRATE A CANDIDATE'S CAPABILITY TO MANAGE TEAMS AND PROJECTS SUCCESSFULLY.

ESSENTIAL SECTIONS OF A BUSINESS MANAGEMENT RESUME

CONTACT INFORMATION

THE CONTACT INFORMATION SECTION IS THE FIRST ELEMENT OF A RESUME AND SHOULD BE STRAIGHTFORWARD. | T INCLUDES THE
CANDIDATE'S NAME, PHONE NUMBER, EMAIL ADDRESS, AND LINKEDIN PROFILE OR PROFESSIONAL WEBSITE IF APPLICABLE. THIS
SECTION ENSURES THAT POTENTIAL EMPLOYERS CAN EASILY REACH OUT TO THE CANDIDATE.

OBJECTIVE STATEMENT



THE OBJECTIVE STATEMENT IS A BRIEF OVERVIEW OF THE CANDIDATE'S CAREER GOALS AND WHAT THEY HOPE TO ACHIEVE IN THE
POSITION. |T SHOULD BE TAILORED TO EACH JOB APPLICATION AND HIGHLIGHT HOW THE CANDIDATE’S SKILLS ALIGN WITH THE
COMPANY’S NEEDS. A STRONG OBJECTIVE STATEMENT CAN CAPTURE THE EMPLOYER’S ATTENTION RIGHT AWAY.

\¥/ orRK EXPERIENCE

THE WORK EXPERIENCE SECTION IS CRUCIAL IN A BUSINESS MANAGEMENT RESUME. HERE, CANDIDATES SHOULD LIST THEIR
PREVIOUS POSITIONS IN REVERSE CHRONOLOGICAL ORDER, DETAILING THEIR RESPONSIBILITIES AND ACHIEVEMENTS IN EACH ROLE.
THIS SECTION SHOULD FOCUS ON QUANTIFIABLE RESULTS, SUCH AS IMPROVED SALES FIGURES, SUCCESSFUL PROJECT
COMPLETIONS, OR ENHANCED TEAM PERFORMANCE.

® |NCLUDE JOB TITLES, COMPANY NAMES, AND DATES OF EMPLOYMENT.
e USE BULLET POINTS FOR CLARITY AND CONCISENESS.

® HIGHLIGHT SPECIFIC ACHIEVEMENTS, SUCH AS PERCENTAGE INCREASES IN REVENUE OR SUCCESSFUL PROJECT MANAGEMENT.

EbucATION

THE EDUCATION SECTION SHOULD OUTLINE THE CANDIDATE'S ACADEMIC BACKGROUND, INCLUDING DEGREES, MAJORS, AND
INSTITUTIONS ATTENDED. |F AN APPLICANT HOLDS ANY RELEVANT CERTIFICATIONS, SUCH AS A PROJECT MANAGEMENT
PROFESSIONAL (PMP) CERTIFICATION, THESE SHOULD ALSO BE INCLUDED IN THIS SECTION. IT IS IMPORTANT TO NOTE THE
RELEVANCE OF EDUCATION TO THE DESIRED POSITION AND TO HIGHLIGHT ANY HONORS OR DISTINCTIONS RECEIVED.

SKILLS

IN THE SKILLS SECTION, CANDIDATES SHOULD LIST BOTH HARD AND SOFT SKILLS RELEVANT TO BUSINESS MANAGEMENT. HaArD
SKILLS MAY INCLUDE PROFICIENCY IN PROJECT MANAGEMENT SOFT\WARE, DATA ANALYSIS, OR FINANCIAL FORECASTING, WHILE
SOFT SKILLS MIGHT ENCOMPASS LEADERSHIP, COMMUNICATION, AND PROBLEM-SOLVING ABILITIES. TAILORING THIS SECTION TO
MATCH THE JOB DESCRIPTION CAN HELP TO DEMONSTRATE ALIGNMENT WITH THE EMPLOYER'S NEEDS.

SAMPLE RESUME FOR BUSINESS MANAGEMENT PROFESSIONALS

To PROVIDE A CLEARER UNDERSTANDING OF EFFECTIVE RESUME STRUCTURE, HERE IS A SAMPLE RESUME FOR A BUSINESS
MANAGEMENT PROFESSIONAL:

Jane Doe

123 BusINESS LANE
City, STATE, ZIP
(123) 456-7890

JANE.DOEATEMAIL.COM



LINKEDIN: LINKEDIN.COM/IN/JANEDOE

OBJECTIVE:
DYNAMIC AND RESULTS-DRIVEN BUSINESS MANAGEMENT PROFESSIONAL WITH OVER 5 YEARS OF EXPERIENCE IN STRATEGIC

PLANNING AND PROJECT MANAGEMENT. SEEKING TO LEVERAGE EXPERTISE IN TEAM LEADERSHIP AND OPERATIONAL EFFICIENCY TO
DRIVE GROWTH AT XYZ CORPORATION.

\X/ OrRk EXPERIENCE:

¢ BusiNess MANAGER
ABC Company, CiTY, STATE
June 2020 - PreSENT

o Lep A TEAM OF 10 IN ACHIEVING A 250/0 INCREASE IN ANNUAL REVENUE THROUGH STRATEGIC MARKETING
INITIATIVES.

o |MPLEMENTED A NEW PROJECT MANAGEMENT SYSTEM THAT IMPROVED WORKFLOW EFFICIENCY BY 300/0.

¢ ASSISTANT BUSINESS MANAGER
DEF CorPorATION, CITY, STATE
JaNuARY 2018 - May 2020
o ASSISTED IN THE MANAGEMENT OF DAILY OPERATIONS AND COORDINATED CROSS-DEPARTMENTAL PROJECTS.

o ANALYZED FINANCIAL REPORTS TO IDENTIFY AREAS FOR COST REDUCTION, RESULTING IN A 160/0 DECREASE IN
EXPENSES.

EbucATION:
BACHELOR OF BUSINESS ADMINISTRATION
UNIVERSITY oF BusiNgss, CITY, STATE

GRADUATED: May 2017

SKILLS:

- PROJECT MANAGEMENT
- TEAM LEADERSHIP

- FINANCIAL ANALYSIS
- STRATEGIC PLANNING

- EXCELLENT COMMUNICATION SKILLS



Tips For OPTIMIZING YOUR BUSINESS MANAGEMENT RESUME

TO FURTHER ENHANCE THE EFFECTIVENESS OF A BUSINESS MANAGEMENT RESUME, CONSIDER THE FOLLOWING TIPS:

o CuUsTOMIZE FOR EACH APPLICATION: T AILOR YOUR RESUME TO ALIGN WITH THE SPECIFIC JOB DESCRIPTION, EMPHASIZING
RELEVANT EXPERIENCE AND SKILLS.

" n

e Use ACTION VERBS: START BULLET POINTS WITH STRONG ACTION VERBS SUCH AS “LED,” “MANAGED,”

“IMPLEMENTED,” AND “ACHIEVED” TO CONVEY A SENSE OF PROACTIVITY.

o Keep IT CONCISE: AIM FOR A ONE-PAGE RESUME IF YOU HAVE LESS THAN 10 YEARS OF EXPERIENCE, AND ENSURE THAT
EVERY WORD ADDS VALUE.

® PROOFREAD THOROUGHLY: ERRORS CAN UNDERMINE PROFESSIONALISM. ALWAYS CHECK FOR SPELLING AND GRAMMATICAL
MISTAKES.

CoMMON MISTAKES TO AvoID

W/HEN CRAFTING A BUSINESS MANAGEMENT RESUME, CANDIDATES SHOULD BE AW ARE OF COMMON PITFALLS THAT CAN DETRACT
FROM THEIR OVERALL PRESENTATION:

o UsING A GENERIC RESUME: A GENERIC RESUME FAILS TO HIGHLIGHT RELEVANT EXPERIENCES AND SKILLS TAILORED TO THE
JOB, MAKING IT LESS EFFECTIVE.

¢ OVERLOADING \Y/ITHJARGONZ W/ HILE INDUSTRY-SPECIFIC TERMINOLOGY CAN DEMONSTRATE EXPERTISE, EXCESSIVE
JARGON MAY CONFUSE HIRING MANAGERS.

® NEGLECTING TO QUANTIFY ACHIEVEMENTS: FAILING TO PROVIDE NUMBERS OR METRICS CAN MAKE ACCOMPLISHMENTS
SEEM LESS IMPACTFUL.

® |GNORING FORMATTING: AN UNPROFESSIONAL FORMAT CAN DETRACT FROM THE CONTENT. USE CLEAR HEADINGS AND
CONSISTENT FONTS FOR READABILITY.

CoNCLUSION

CREATING AN EFFECTIVE RESUME IN BUSINESS MANAGEMENT IS ESSENTIAL FOR CAREER ADVANCEMENT. BY UNDERSTANDING THE KEY
COMPONENTS, UTILIZING A CLEAR STRUCTURE, AND AVOIDING COMMON MISTAKES, CANDIDATES CAN SIGNIFICANTLY ENHANCE
THEIR CHANCES OF MAKING A POSITIVE IMPRESSION ON POTENTIAL EMPLOYERS. THE EXAMPLE OF RESUME BUSINESS MANAGEMENT
PROVIDED IN THIS ARTICLE SERVES AS A GUIDE FOR THOSE LOOKING TO PRESENT THEIR QUALIFICATIONS EFFECTIVELY. IN THE
COMPETITIVE FIELD OF BUSINESS MANAGEMENT, A WELL-STRUCTURED AND TAILORED RESUME CAN BE THE KEY TO UNLOCKING NEW
OPPORTUNITIES.

QI \NWHAT IS THE BEST FORMAT FOR A BUSINESS MANAGEMENT RESUME?

A: THE BEST FORMAT FOR A BUSINESS MANAGEMENT RESUME IS A REVERSE CHRONOLOGICAL FORMAT, WHICH LISTS WORK



EXPERIENCE STARTING WITH THE MOST RECENT JOB. THIS FORMAT ALLOWS EMPLOYERS TO SEE THE CANDIDATE'S CAREER
PROGRESSION AND RELEVANT EXPERIENCE AT A GLANCE.

Q: How LONG SHOULD A BUSINESS MANAGEMENT RESUME BE?

A: GENERALLY, A BUSINESS MANAGEMENT RESUME SHOULD BE ONE PAGE IF THE CANDIDATE HAS LESS THAN 10 YEARS OF
EXPERIENCE. FOR THOSE WITH EXTENSIVE EXPERIENCE, TWO PAGES MAY BE ACCEPTABLE, BUT IT IS CRUCIAL TO ENSURE THAT
ALL CONTENT IS RELEVANT AND CONCISE.

Q: SHOULD | INCLUDE REFERENCES ON MY BUSINESS MANAGEMENT RESUME?

A: T IS NOT NECESSARY TO INCLUDE REFERENCES ON YOUR RESUME. |NSTEAD, IT IS COMMON TO STATE “REFERENCES AVAILABLE
UPON REQUEST.” THIS ALLOWS YOU TO PROVIDE THEM ONLY WHEN REQUESTED BY POTENTIAL EMPLOYERS.

Q: How CAN | MAKE MY BUSINESS MANAGEMENT RESUME STAND OUT?

A: TO MAKE YOUR RESUME STAND OUT, CUSTOMIZE IT FOR EACH APPLICATION, USE STRONG ACTION VERBS, QUANTIFY YOUR
ACHIEVEMENTS, AND ENSURE A PROFESSIONAL FORMAT. HIGHLIGHT UNIQUE SKILLS OR EXPERIENCES THAT ARE PARTICULARLY
RELEVANT TO THE JOB YOU ARE APPLYING FOR.

Q: WHAT SKILLS ARE ESSENTIAL FOR A BUSINESS MANAGEMENT RESUME?

A: ESSENTIAL SKILLS FOR A BUSINESS MANAGEMENT RESUME INCLUDE PROJECT MANAGEMENT, FINANCIAL ANALYSIS, LEADERSHIP,
STRATEGIC PLANNING, COMMUNICATION, AND PROBLEM~SOLVING. TAILORING THIS LIST TO MATCH THE JOB DESCRIPTION CAN
ENHANCE YOUR RESUME'S IMPACT.

QI IS IT IMPORTANT TO INCLUDE AN OBJECTIVE STATEMENT IN MY RESUME?

A: YES, AN OBJECTIVE STATEMENT CAN BE IMPORTANT AS IT PROVIDES A BRIEF OVERVIEW OF YOUR CAREER GOALS AND ALIGNS
YOUR ASPIRATIONS WITH THE EMPLOYER'S NEEDS. A WELL-CRAFTED OBJECTIVE CAN CAPTURE THE ATTENTION OF HIRING
MANAGERS.

QI WHAT SHOULD | AVOID WHEN WRITING MY BUSINESS MANAGEMENT RESUME?

A: AVOID USING A GENERIC RESUME, INCLUDING UNNECESSARY JARGON, NEGLECTING TO QUANTIFY ACHIEVEMENTS, AND
FORMATTING ISSUES. ALWAYS ENSURE THAT YOUR RESUME IS TAILORED TO THE SPECIFIC JOB YOU ARE APPLYING FOR.

QZ How OFTEN SHOULD | UPDATE MY BUSINESS MANAGEMENT RESUME?

A: YOU SHOULD UPDATE YOUR BUSINESS MANAGEMENT RESUME REGULARLY, ESPECIALLY AFTER SIGNIFICANT CAREER MILESTONES
SUCH AS COMPLETING A PROJECT, RECEIVING A PROMOTION, OR ACQUIRING NEW SKILLS. KEEPING IT CURRENT ENSURES THAT YOU
ARE ALWAYS PREPARED FOR NEW OPPORTUNITIES.
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example of resume business management: Resumes for Business Management Careers
VGM Career Horizons (Firm), 1992 Resumes for Business management Careers can help you make
the kind of first impression that leads to interviews and job offers. The right resume can help you
sell the most important product of all--you!

example of resume business management: The Resume Handbook Arthur D Rosenberg,
2007-12 The latest edition of the popular Resume Handbook, 5th edition, is a straightforward
approach to writing resumes designed for that purpose. It contains 37 resumes, each addressing a
specific challenge and approach, and organized according to the needs and objectives of different
job seekers. This handbook focuses on: organization to immediately capture attention; the basics -
what to include and what to leave out; and accomplishments - presents the job seeker as an
achiever.

example of resume business management: Resumes for Business Management Careers
McGraw-Hill Companies, 2007 In today's job market, an effective, eye-catching resume is essential
for success. With the help of Resumes for Business Management Careers you'll make a strong first
impression and take a confident step toward landing the business management job of your dreams.
With this go-to guide you'll : get access to nearly 100 sample resumes and cover letters ; organize
and draft your resume with the aid of helpful worksheets ; discover the common elements in the
most popular resume formats ; learn to use vivid, active verbs in your resume ; find out how to
format and submit resumes electronically.

example of resume business management: Top Secret Tips: How to Crush Federal Resumes
joseph mercer, 2020-03-15

example of resume business management: The World's Greatest Resumes Robert Wm Meier,
2005 A career counselor's guide to overhauling a resume, including the world's first Resume Rater
and Resume Quality Index, real-life success stories, and more than 25 before-and-after samples.

example of resume business management: The Physician Manager's Handbook Robert .
Solomon, 2008 Physicians are increasingly taking on new roles as executives and managers in
today's health care delivery system. As such, management skills should be an essential part of every
physician's repertoire. Complete with sophisticated and practical approaches to health system
management and leadership problems encountered by physicians, this text is an ideal resource.

example of resume business management: The Complete Idiot's Guide to the Perfect
Resume Susan Ireland, 2002-12 Includes tips on writing an effective resume, creating an accurate
yet impressive job statement, networking, using software programs and other resume technologies,
and making the most of your experience.

example of resume business management: Ridiculous Resumes Quinn Everett, Al,
2025-03-29 Ridiculous Resumes tackles the often-overlooked world of resume writing, revealing why
so many job applications end up in the rejection pile. This career guide exposes common, yet easily
avoidable, mistakes that job seekers make, such as including irrelevant hobbies or exaggerating
skills, which can instantly disqualify them. The book uniquely analyzes real-life resume blunders and
provides data-driven insights into what recruiters look for, highlighting how Applicant Tracking
Systems (ATS) filter candidates based on seemingly minor details. The book's approach involves
dissecting actual resumes to showcase errors and offering practical strategies for crafting a
compelling resume. It emphasizes understanding the psychology behind recruiter decisions, helping
job seekers present themselves effectively. Ridiculous Resumes progresses systematically, starting
with foundational resume writing principles, then dives into common mistakes, and finally, it
provides a step-by-step guide to creating a modern resume that emphasizes strengths while
minimizing weaknesses. This approach aims to transform job search efforts into career success.

example of resume business management: The Dynamic Small Business Manager Frank


https://ns2.kelisto.es/business-suggest-015/files?docid=jXS52-2562&title=filing-a-business-tax-extension.pdf

Vickers, 2005-10-08 With over 325 Microsoft Office templates and a Business Analysis System that is
used worldwide, The Dynamic Small Business Manager-Second Edition is a book that focuses on
increasing profits and eliminating day-to-day cash flow worries. The book's practical messages, and
tools are understandable and and can be immediately applied in your own small business. Written by
Frank Vickers, a small business owner with 35 years of small business consulting experience.

example of resume business management: TOP SECRET Resumes & Cover Letters, the
Third Edition Ebook Steven Provenzano CPRW/CEIP, 2012 As seen on/in CNBC, CNN, WGN, The
Wall Street Journal, and endorsed by The Chicago Tribune, the new edition of Top Secret Resumes is
now the complete career marketing tool for all job seekers. This is the only book of its kind that
includes a free consultation by the author. Includes more than 100 high-impact Resumes and Cover
Letters for virtually all professions (250 8.5 x 11 pages total). Bonus: includes tips on effective
Linkedin Profiles, Networking, Career Marketing, Interviewing and Online Resources. Covers
Executive Positions, Technical/Non-Technical Management, Engineering, IT, Software/Hardware
design, Sales and Marketing, Teachers, Nurses, HR, Public Relations and more, many with
documented results. Steven Provenzano's books have sold more than 100,000 copies and remain
essential guides for serious job seekers. He has written more than 5000 resumes for clients
worldwide for over 20 years, and the full cost of this book is reimbursed with any resume writing
service by the author at https://Execareers.com.

example of resume business management: Paradigm shifts in Business Delivery Innovative
Management Practices St martin Institute of Business Management,

example of resume business management: Real-resumes for Career Changers Anne
McKinney, 2000 Writing a career-change resume is the most complex of resumes to write. Using
actual resumes and covering letters, the editor of this series shows the reader how to consider new
opportunities and how to communicate past experience in a way that builds bridges to new careers.

example of resume business management: Resumes For Dummies Joyce Lain Kennedy,
2007-02-26 Is your job search stalling out after you submit a resume but before you're offered an
interview? With reinvented recruiting technology, unmanageable millions of resumes choking
employer databases, and government mandates in the name of diversity, a gigantic change has
occurred in the recruiting world over the past several years—and it demands a fresh look at how you
write and market your resumes. Whether you're entering the job market for the first time, changing
jobs, or changing careers, Resumes for Dummies, 5th Edition will show you the ropes and rules for a
new era in recruiting and job finding. With 85% new content added since the previous edition, this
up-to-date guide gives you the very latest strategies on how to create, and more importantly,
distribute your resume in today's new job search environment. You'll learn: Why most generic online
resumes fail How to customize resumes for each job opening New quick ways to find the right jobs
How to use meta search engines to your advantage Why both digital and print versions of resumes
are still needed How to use resumes interactively The resume basics that still knock 'em dead How
to create resumes for your life's changing phases What to do after you send them your resume With
a wealth of sample resumes—organized by industry and career field, experience level and age, and
special circumstances—along with tips on choosing professional resume help and other valuable
resources, Resumes for Dummies, 5th Edition will help you get noticed in a universe saturated with
billions of resumes and more on the way.

example of resume business management: Small Business Administration Paperwork
United States. Congress. Senate. Select Committee on Small Business. Subcommittee on
Government Regulation and Small Business Advocacy, 1977

example of resume business management: How to Get an Equity Research Analyst Job
Gillian D. Elcock, 2010 An experienced equity research analyst guides jobseekers every step along
the way, from choosing which companies to target, to mastering the specialized interview process, in
order to stand out from the pack.

example of resume business management: Killer Investment Banking Resumes! WetFeet
(Firm), 2008



example of resume business management: The EM Guide to Effective Resumes Michael
L. Redd, 2004

example of resume business management: The Complete Guide to Resume Writing M.
Sarada, 2005-10-01

example of resume business management: How to Manage Your Agent Chad Gervich,
2013-11-26 First published in 2013. Have you written the script for the next box office blockbuster
or hit TV show and just need the right agent to sell it? Not sure whether to accept an if-come deal or
a script commitment? Debating which manager is the right choice to steer your career? Well, worry
no more...How to Manage Your Agent is a fun, friendly guide to the world of literary representation.
Enter the inner sanctums of Hollywood's power-brokers and learn how they influence what pitches
get bought, what projects get sold, and which writers get hired. Find tips from top-level executives,
agents, managers, producers, and writers to help you maximize your own representation and kick
your career into overdrive! You'll learn: How agents prioritize their client list... and ways to
guarantee you're at the top; When to approach new representation... and what you need to capture
their interest; Hollywood's secret buying schedule... and how to ensure you're on it; The truth about
packaging... where it helps and when it hurts; Which agents are best for you... and where to find
them; Advice on acing your first agent meeting... and why so many writers blow it; Managers' tricks
for creating buzz... and when to use them yourself; How to fire your agent... without killing your
career; When you don't need representation... and how to succeed without it. The value of good
representation is undeniable-especially in a world where agents and managers control which
projects (and careers) live or die. How to Manage Your Agent puts you on the inside track to get
your work the attention it deserves!

example of resume business management: Computerworld , 1995-01-23 For more than 40
years, Computerworld has been the leading source of technology news and information for IT
influencers worldwide. Computerworld's award-winning Web site (Computerworld.com),
twice-monthly publication, focused conference series and custom research form the hub of the
world's largest global IT media network.
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