
course in business communication
course in business communication is an essential educational path for
individuals looking to enhance their professional interactions and
communication skills within a business environment. As organizations
increasingly rely on effective communication to drive success, a course in
business communication equips students with the necessary tools to convey
ideas clearly, engage stakeholders, and foster collaboration among teams.
This article will explore the various aspects of business communication
courses, including their importance, key topics covered, types of courses
available, and skills developed through these programs. Additionally, we will
provide insights into career opportunities that stem from this training and
offer guidance on selecting the right course for your needs.
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Importance of Business Communication

Business communication is the backbone of any successful organization. It
encompasses the exchange of information between individuals, teams, and
departments, ensuring that everyone is aligned with the company's goals and
objectives. A course in business communication emphasizes the significance of
clear and effective communication in the workplace, which can lead to
numerous benefits, including:

Enhanced Collaboration: Effective communication fosters teamwork and
collaboration, enabling employees to work together more efficiently.

Improved Problem Solving: Open lines of communication allow for quicker
identification and resolution of issues that may arise.

Stronger Relationships: Good communication builds trust and rapport
among colleagues, clients, and stakeholders.



Increased Productivity: When communication is clear, employees can focus
on their tasks without confusion, leading to higher productivity levels.

Better Decision Making: Well-informed decisions are made when
information is shared effectively across the organization.

Understanding these factors highlights why a course in business communication
is critical for anyone aiming to advance their career in a professional
setting.

Key Topics Covered in a Business Communication
Course

A comprehensive course in business communication typically covers a range of
topics designed to equip students with essential skills and knowledge. These
topics include:

Written Communication

Written communication is a fundamental aspect of business interactions. This
section of the course focuses on:

Crafting professional emails

Creating reports and proposals

Understanding the importance of tone and clarity

Verbal Communication

Verbal communication plays a vital role in face-to-face interactions,
meetings, and presentations. Students learn about:

Effective speaking techniques

Presentation skills

Active listening and feedback



Non-Verbal Communication

Non-verbal cues can significantly impact how messages are received. This part
of the course addresses:

Body language and gestures

Eye contact and facial expressions

Understanding cultural differences in non-verbal communication

Interpersonal Communication

Interpersonal skills are crucial for building relationships within the
workplace. Topics in this area include:

Conflict resolution strategies

Negotiation skills

Empathy and emotional intelligence

Types of Business Communication Courses

Business communication courses come in various formats, catering to different
learning preferences and professional needs. Some common types include:

Degree Programs

Formal degree programs, such as a Bachelor’s or Master’s in Business
Communication, offer in-depth knowledge and can provide a competitive edge in
the job market. These programs often include comprehensive coursework and
practical experience.



Certificate Programs

For individuals seeking to enhance their skills without committing to a full
degree, certificate programs can be an excellent option. These courses are
typically shorter and focus on specific areas of business communication.

Online Courses

Online courses provide flexibility for busy professionals. Many reputable
institutions offer online business communication courses that allow learners
to study at their own pace.

Skills Developed Through Business Communication
Training

Participating in a course in business communication develops a variety of
skills essential for professional success. Key skills include:

Writing Skills: Ability to write clearly and persuasively in various
business contexts.

Public Speaking: Confidence and ability to present information
effectively to diverse audiences.

Active Listening: Improved capacity to listen and respond appropriately
to others.

Critical Thinking: Enhanced ability to analyze information and make
informed decisions.

Networking: Skills to establish and maintain professional relationships.

These skills are not only vital for personal career development but also
contribute significantly to the overall success of an organization.

Career Opportunities After Completing a
Business Communication Course



Completing a course in business communication opens a variety of career
pathways across different industries. Some potential job titles include:

Corporate Communications Specialist

Public Relations Manager

Human Resources Manager

Marketing Coordinator

Business Development Officer

These roles often require strong communication skills, making graduates of
business communication programs highly desirable candidates for employers.

How to Choose the Right Business Communication
Course

With numerous options available, selecting the right course in business
communication can be challenging. Here are some factors to consider:

Program Accreditation: Ensure the course is offered by a reputable
institution.

Course Content: Review the syllabus to confirm it covers topics relevant
to your career goals.

Format: Determine whether you prefer in-person, online, or hybrid
learning environments.

Duration: Consider how much time you can commit to the course and select
accordingly.

Cost: Evaluate your budget and look for courses that offer good value.

By taking these factors into account, you can choose a course that aligns
with your professional aspirations and learning style.

course in business communication provides invaluable skills and knowledge
that can significantly enhance your career prospects and effectiveness within
any organization. By understanding the importance of clear communication, the



topics covered in these courses, and the skills developed, individuals can
make informed decisions about their education and professional development.

Q: What is a course in business communication?
A: A course in business communication focuses on developing effective
communication skills necessary for professional success in business
environments. It covers written, verbal, and non-verbal communication, as
well as interpersonal skills and strategies for effective collaboration.

Q: What skills can I expect to develop from a
business communication course?
A: Participants can expect to develop a range of skills, including writing
and editing proficiency, public speaking and presentation skills, active
listening, critical thinking, and interpersonal communication abilities.

Q: Are there online options for business
communication courses?
A: Yes, many educational institutions offer online business communication
courses that allow students to learn at their own pace while providing access
to a wide range of course materials and resources.

Q: What types of careers can I pursue after
completing a business communication course?
A: Graduates can pursue various careers, including roles such as corporate
communications specialists, public relations managers, marketing
coordinators, human resources managers, and business development officers.

Q: How do I choose the right business communication
course for my needs?
A: Consider factors such as program accreditation, course content, format
(in-person vs. online), duration, and cost to find a course that aligns with
your professional goals and learning preferences.

Q: Is a degree necessary for a career in business



communication?
A: While a degree can provide comprehensive knowledge and a competitive edge,
there are various certificate programs and courses available that can also
lead to successful careers in business communication.

Q: How long do business communication courses
typically take?
A: The duration of business communication courses can vary significantly.
Degree programs may take several years, while certificate programs or
individual courses may last a few weeks to a few months.

Q: Can business communication skills be applied in
other fields?
A: Absolutely. The skills gained from a course in business communication are
transferable and can be beneficial in various fields, including education,
healthcare, and non-profit organizations.

Q: What is the importance of non-verbal
communication in business?
A: Non-verbal communication, including body language and facial expressions,
plays a critical role in how messages are received and interpreted.
Understanding these cues can enhance interpersonal interactions and reduce
misunderstandings.

Q: Are there prerequisites for enrolling in a
business communication course?
A: Prerequisites can vary by institution and program. Some advanced courses
may require a background in business or communication, while introductory
courses may have no prerequisites.
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  course in business communication: Excellence in Business Communication John V. Thill,
Courtland L. Bovée, 1993 For undergraduate business communication courses Learn Business
Communication Skills by Example Students need to have excellent, effective, and practical business
communication skills in order to succeed in today's business world. Excellence in Business
Communicationdelivers an abundance of the most realistic model documents and tools, helping
students learn business communication skills by example. Technology, globalization, and other
forces have dramatically changed the practice of business communication in recent years. The
Eleventh Edition offers in-depth coverage of new and emerging media skills and concepts, as well as
chapter-opening vignettes, figures, and communication cases that expose students to professional
use of social media and other new technologies. MyBCommLab for Excellence in Business
Communication is a total learning package. MyBCommLab is the online study tool that helps you
transform business communication students into polished professionals, ready to tackle the rigors of
today's business landscape. It helps students better prepare for class, quizzes, and exams-resulting
in better performance in the course-and provides educators a dynamic set of tools for gauging
individual and class progress. This program will provide a better teaching and learning
experience--for you and your students. Here's how: Personalize Learning with MyBCommLab:
Inspire the exchange of new ideas and foster intriguing discussions with the abundant resources
found in MyBCommLab.Help Students Apply Knowledge from the Text to the Real World: Cases give
students the opportunity to solve real-world communication challenges. Promote Active Learning
and Stimulate Critical Thinking: Examples, exercises and activities help students practice vital skills
and put knowledge to immediate use. Offer the Latest Information on Today's Hottest Topics and
Trends: In-depth coverage of new and emerging media skills and concepts, as well as
chapter-opening vignettes, figures, and communication cases that expose students to professional
use of social media and other new technologies.Note: You are purchasing a standalone product;
MyBCommLab does not come packaged with this content. If you would like to purchase both the
physical text and MyBCommLab search for ISBN-10: 0133806871/ISBN-13: 9780133806878. That
package includes ISBN-10: 0133544176/ISBN-13: 9780133544176 and ISBN-10:
0133545814/ISBN-13: 9780133545814. MyBCommLab is not a self-paced technology and should
only be purchased when required by an instructor.
  course in business communication: Excellence in Business Communication John V. Thill,
Courtland L. Bovee, 2014-04-10 For undergraduate business communication courses Learn Business
Communication Skills by Example Students need to have excellent, effective, and practical business
communication skills in order to succeed in today’s business world. Excellence in Business
Communication delivers an abundance of the most realistic model documents and tools, helping
students learn business communication skills by example. Technology, globalization, and other
forces have dramatically changed the practice of business communication in recent years. The
Eleventh Edition offers in-depth coverage of new and emerging media skills and concepts, as well as
chapter-opening vignettes, figures, and communication cases that expose students to professional
use of social media and other new technologies. MyBCommLab for Excellence in Business
Communication is a total learning package. MyBCommLab is the online study tool that helps you
transform business communication students into polished professionals, ready to tackle the rigors of
today’s business landscape. It helps students better prepare for class, quizzes, and exams–resulting
in better performance in the course–and provides educators a dynamic set of tools for gauging
individual and class progress. This program will provide a better teaching and learning
experience—for you and your students. Here’s how: Personalize Learning with MyBCommLab:
Inspire the exchange of new ideas and foster intriguing discussions with the abundant resources
found in MyBCommLab. Help Students Apply Knowledge from the Text to the Real World: Cases
give students the opportunity to solve real-world communication challenges. Promote Active
Learning and Stimulate Critical Thinking: Examples, exercises and activities help students practice
vital skills and put knowledge to immediate use. Offer the Latest Information on Today’s Hottest



Topics and Trends: In-depth coverage of new and emerging media skills and concepts, as well as
chapter-opening vignettes, figures, and communication cases that expose students to professional
use of social media and other new technologies. Note: You are purchasing a standalone product;
MyBCommLab does not come packaged with this content. If you would like to purchase both the
physical text and MyBCommLab search for ISBN-10: 0133806871/ISBN-13: 9780133806878. That
package includes ISBN-10: 0133544176/ISBN-13: 9780133544176 and ISBN-10:
0133545814/ISBN-13: 9780133545814. MyBCommLab is not a self-paced technology and should
only be purchased when required by an instructor.
  course in business communication: Business Communication: In Person, In Print, Online Amy
Newman, 2015-07-21 BUSINESS COMMUNICATION: IN PERSON, IN PRINT, ONLINE, 10E
prepares readers to become successful employees and leaders with a realistic approach to
communication. This book covers the most important business communication concepts in detail and
within the context of how communication actually happens in organizations today. Company
examples and situations keep readers engaged while demonstrating how principles work in the real
world. In addition to core written and oral communication skills, readers learn to navigate complex
relationships and use current, sophisticated technologies. Learners also become skilled in creating
PowerPoint decks, managing their online reputation with LinkedIn and other tools, engaging
customers using social media, leading web meetings and conference calls, and more. Self-reflection
questions throughout the book help readers develop a deeper understanding of themselves and how
to communicate to reach personal and professional goals. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.
  course in business communication: Excellence in Business Communication, Student Value
Edition John V. Thill, Courtland Bovee, 2014-01-09 For undergraduate business communication
courses Learn Business Communication Skills by Example Students need to have excellent, effective,
and practical business communication skills in order to succeed in today's business world.
Excellence in Business Communication delivers an abundance of the most realistic model documents
and tools, helping students learn business communication skills by example. Technology,
globalization, and other forces have dramatically changed the practice of business communication in
recent years. The Eleventh Edition offers in-depth coverage of new and emerging media skills and
concepts, as well as chapter-opening vignettes, figures, and communication cases that expose
students to professional use of social media and other new technologies. MyBCommLab for
Excellence in Business Communication is a total learning package. MyBCommLab is the online study
tool that helps you transform business communication students into polished professionals, ready to
tackle the rigors of today's business landscape. It helps students better prepare for class, quizzes,
and exams-resulting in better performance in the course-and provides educators a dynamic set of
tools for gauging individual and class progress. This program will provide a better teaching and
learning experience--for you and your students. Here's how: Personalize Learning with
MyBCommLab: Inspire the exchange of new ideas and foster intriguing discussions with the
abundant resources found in MyBCommLab. Help Students Apply Knowledge from the Text to the
Real World: Cases give students the opportunity to solve real-world communication challenges.
Promote Active Learning and Stimulate Critical Thinking: Examples, exercises and activities help
students practice vital skills and put knowledge to immediate use. Offer the Latest Information on
Today's Hottest Topics and Trends: In-depth coverage of new and emerging media skills and
concepts, as well as chapter-opening vignettes, figures, and communication cases that expose
students to professional use of social media and other new technologies. Note: You are purchasing a
standalone product; MyBCommLab does not come packaged with this content. If you would like to
purchase both the physical text and MyBCommLab search for ISBN-10: 0133806871/ISBN-13:
9780133806878. That package includes ISBN-10: 0133544176/ISBN-13: 9780133544176 and
ISBN-10: 0133545814/ISBN-13: 9780133545814. MyBCommLab is not a self-paced technology and
should only be purchased when required by an instructor.



  course in business communication: The McGraw-Hill 36-Hour Course in Business
Writing and Communication, Second Edition Kenneth W. Davis, 2010-03-19 Supercharge your
writing skills . . . by the end of the week! In the workplace, your writing speaks volumes about you.
Whether you’re crafting a three-line message or a 300-page report, you need to write in a polished,
professional way—regardless of your position or profession. The McGraw-Hill 36-Hour Course in
Business Writing and Communication puts you on the fast track to becoming a strong, persuasive
business writer. Complete with exercises, self-tests, and an online final exam, this multifaceted
business writing “course” teaches you how to: SEIZE READERS’ INTEREST INSTANTLY
ELIMINATE NONSPECIFIC WORDS AND PHRASES MANAGE CROSS-CULTURAL WRITING CRAFT
COMPELLING ONLINE COPY CREATE POWERFUL PRESENTATIONS Present yourself at the top of
your game in every e-mail, memo, report, and presentation with The McGraw-Hill 36-Hour Course in
Business Writing and Communication!
  course in business communication: Business Communication Essentials Courtland L.
Bovee, John V. Thill, 2018-01-03 NOTE: This edition features the same content as the traditional text
in a convenient, three-hole-punched, loose-leaf version. Student Value Editions also offer a great
value; this format costs significantly less than a new textbook. Before purchasing, check with your
instructor or review your course syllabus to ensure that you select the correct ISBN. For Student
Value Editions that include MyLab(tm) or Mastering(tm), several versions may exist for each title --
including customized versions for individual schools -- and registrations are not transferable. In
addition, you may need a Course ID, provided by your instructor, to register for and use MyLab or
Mastering platforms. For courses in business communications. Students launch their careers using
modern communication skills For the past two decades, business communication has been in a
constant flux, with email, web content, social media, and mobile devices changing the rules of the
game. Business Communication Essentials: Fundamental Skills for the Mobile-Digital-Social
Workplace equips students with the fundamental skills for a career in the modern, mobile
workplace. With a balance of basic business English, communication approaches, and the latest
technology, the text covers writing, listening, and presentation strategies in a contemporary manner.
In the 8th Edition, Bovee and Thill provide numerous exercises, tools, and online resources to
prepare students for the new reality of mobile communications, and emerging trends, for a bright
start in the business. Also available with MyLab Business Communication By combining trusted
authors' content with digital tools and a flexible platform, MyLab personalizes the learning
experience and improves results for each student. NOTE: You are purchasing a standalone product;
MyLab(tm) Business Communication does not come packaged with this content. Students, if
interested in purchasing this title with MyLab Business Communication, ask your instructor to
confirm the correct package ISBN and Course ID. Instructors, contact your Pearson representative
for more information. If you would like to purchase both the loose-leaf version of the text and MyLab
Business Communication, search for: 0135246334 / 9780135246337 Business Communication
Essentials: Fundamental Skills for the Mobile-Digital-Social Workplace, Student Value Edition Plus
MyLab Business Communication with Pearson eText -- Access Card Package Package consists of:
0134729625 / 9780134729626 Business Communication Essentials: Fundamental Skills for the
Mobile-Digital-Social Workplace, Student Value Edition 0134732618 / 9780134732619 MyLab
Business Communication with Pearson eText -- Access Card -- for Business Communication
Essentials: Fundamental Skills for the Mobile-Digital-Social Workplace
  course in business communication: Business Communication Today Courtland L. Bovée, John
V. Thill, 2019-10 This print textbook is available for students to rent for their classes. The Pearson
print rental program provides students with affordable access to learning materials, so they come to
class ready to succeed. For courses in business communication. Technology and communication
intersect to prepare students for the workplace Business Communication Today continues to
demonstrate the vital connection between recent technological developments and modern business
practices. Each new edition addresses the most essential changes in technology and how they
impact the business world, while still covering timeless communication skills such as listening,



presenting, and writing. With coverage of mobile communication, social media, and the emerging
impact of artificial intelligence, the 15th Edition blends leading-edge topics with timeless
fundamental skills. With a clear, fluid chapter organization, the text introduces, develops, and
reviews major concepts to maximize students' understanding of the material. Also available with
MyLab Business Communication By combining trusted author content with digital tools and a
flexible platform, MyLab personalizes the learning experience and improves results for each student.
With new engaging Mini Sims and an expanding Video Library, MyLab Business Communication
brings course concepts to life.
  course in business communication: Handbook of Business Communication Gerlinde Mautner,
Franz Rainer, 2017-07-24 In spite of the day-to-day relevance of business communication, it remains
underrepresented in standard handbooks and textbooks on applied linguistics. The present volume
introduces readers to a wide variety of linguistic studies of business communication, ranging from
traditional LSP approaches to contemporary discourse-based work, and from the micro-level of
lexical choice to macro-level questions of language policy and culture.
  course in business communication: Korean Business Communication Yeonkwon Jung,
2022-11-28 Korean Business Communication demonstrates the heuristic value of the research on
Korean business communication. It is composed of two parts: theory and practice. First, alongside
the review of the major research trend of Asian business communication, it explores the
contemporary teaching trend of business communication in Korean higher education to define
business communication from the local perspective. It also shows how Korean business professionals
manage facework within the communication rules or cultural values. Second, Korean business
communication data are analyzed with the main sources of three competences, discourse
competence, sociolinguistic competence, and strategic competence. Emphasis is on stakeholder
communication genres, Korean service encounters, Korean business apology, and Korean CEO’s
online greetings. By examining how business communication and Korean communication are
projected to Korean business, Korean Business Communication provides the audience knowledge far
beyond cultural stereotypes in Korean business communication illustrated in classical textbooks on
Korean business communication. A useful book for researchers and students in Asian business
communication; intercultural communication and global communication.
  course in business communication: EXCELLENCE IN BUSINESS COMMUNICATION,
GLOBAL EDITION. JOHN. BOVEE THILL (COURTLAND.), 2021
  course in business communication: Business Communication Namita Gopal, 2009 About the
Book: Communication skills have emerged as a major required skill-set for young graduates and
citizens in India today. This book on Business Communication is geared to give the reader a
comprehensive view about all aspects of communication-oral, written, body language, and
technology-based. Business Communication forms a part of the syllabus of not only business related
courses, but also of other degrees and postgraduate programmes. This book offers an in-depth study
and practice exercises that will help all to improve their communication skills to a great extent. It is
appropriately partitioned into various sections, each of which is independent of each other. The
highlight of this textbook is that it also contains a section on communication equipment, i.e. fax,
telephones, video conferencing, franking machines, etc. The section on grammar is interestingly
divided into exclusive chapters on essential parts of good English knowledge. The part on Internet
technology and basic knowledge on Microsoft office is rarely found in other texts of business
communication. In all, this book will be a valuable aid for students interested in academic pursuits
as well as anyone else who wants to upgrade his/her knowledge. Contents: Part 1-Concepts of
Communication Part 2-Business Communication Technology Part 3-Oral Communication Part
4-Written Communication Part 5-Using Software Applications & the Internet Part 6-Grammar Part
7-Dictionary Usage.
  course in business communication: A Practical Course in Business Communication
Lorelei A. Ortiz, 2011
  course in business communication: Business Communication Today Courtland L. Bovée, John



V. Thill, Barbara E. Schatzman, 2003 For one-semester/term courses in Business Communication
and Business Writing in departments of Business, English, and Communications. This best-selling
text brings all the pieces of business communication together to give students a realistic
understanding of the fundamental concepts of business communication. The text powerfully
demonstrates how to communicate effectively through real-world company examples and real-life
business situations. With practical, realistic assignments, students learn the concepts behind
effective communication while developing and refining their skills to compete more successfully in
today's job market.
  course in business communication: Business Communications Mary Joyce Burnett, Alta
Dollar, 1989 This text has been developed for undergraduate business students and entry level
graduate business students studying financial analysis. The emphasis is on presenting the analysis of
financial statements from a managerial perspective and in a manner that is easily understood by
students. The text assumes nothing more than a basic understanding of accounting concepts. The
text may be used as core material in a course in financial analysis, or may be used as a supplemental
text in courses in strategic management or business policy.
  course in business communication: Excellence in Business Communication John V. Thill,
Pearson, 2006-05-01 This handy guide helps students assess, explore, and improve each of the skills
they're expected to master throughout the course.
  course in business communication: Business Communication Today, Student Value Edition
Courtland Bovee, John Thill, 2017-01-04 NOTE This edition features the same content as the
traditional text in a convenient, three-hole-punched, loose-leaf version. Student Value Editions also
offer a great value; this format costs significantly less than a new textbook. Before purchasing,
check with your instructor or review your course syllabus to ensure that you select the correct ISBN.
Several versions of MyLab(TM) and Mastering(TM) platforms exist for each title, including
customized versions for individual schools, and registrations are not transferable. In addition, you
may need a Course ID, provided by your instructor, to register for and use MyLab and Mastering
platforms. For courses in Business Communication. Technology and communication intersect to
prepare you for the business world Business Communication Today continually demonstrates the
inherent connection between recent technological developments and modern business practices.
Each new edition addresses the most essential changes in technology and how they impact the
business world, while still covering timeless business skills such as listening, presenting, and
writing. With a strong focus on mobile integration, the 14th Edition blends current topics, such as
social media in business, with more traditional entrepreneurial concepts. The text is flexible and
suitable for all readers, instilling crucial business skills needed to thrive in an office environment.
With a clear, fluid chapter organization, Business Communication Today introduces, develops, and
reviews major concepts to maximize understanding. Also available with MyLab Business
Communication MyLab(TM) Business Communication is an online homework, tutorial, and
assessment program designed to work with this text to engage students and improve results. Within
its structured environment, students practice what they learn, test their understanding, and pursue
a personalized study plan that helps them better absorb course material and understand difficult
concepts. If you would like to purchase both the loose-leaf version of the text and MyLab Business
Communication, search for: 0134642260 / 9780134642260 Business Communication Today, Student
Value Edition Plus MyLab Business Communication with Pearson eText -- Access Card Package
Package consists of: 0134551656 / 9780134551654 Business Communication Today, Student Value
Edition 0134562739 / 9780134562735 MyLab Business Communication with Pearson eText -- Access
Card -- for Business Communication Today
  course in business communication: Resources in Education , 1996
  course in business communication: Business Communication Barbara G. Shwom, Lisa
Gueldenzoph Snyder, 2018-01-03 NOTE: This edition features the same content as the traditional
text in a convenient, three-hole-punched, loose-leaf version. Student Value Editions also offer a great
value; this format costs significantly less than a new textbook. Before purchasing, check with your



instructor or review your course syllabus to ensure that you select the correct ISBN. For Student
Value Editions that include MyLab(tm) or Mastering(tm), several versions may exist for each title --
including customized versions for individual schools -- and registrations are not transferable. In
addition, you may need a Course ID, provided by your instructor, to register for and use MyLab or
Mastering platforms. For courses in business communications. Effective communication in business
practices Business Communication: Polishing Your Professional Presence helps students achieve the
highest level of professionalism when conducting business. With a clear communication model that
helps students professionally analyze and react to any sort of business situation, this text stresses
the importance of etiquette in successful entrepreneurial practices. The 4th Edition relates business
communication to modern technologies and social media outlets, bringing the text into the context of
our digital world. With a focus on learning and exercising skills in writing, speaking, critical
thinking, and collaborating with peers, the text prepares students for the social and communicative
challenges they will face as successful business people. Business Communication: Polishing Your
Professional Presence, 4th Edition is also available via Revel(tm), an interactive learning
environment that enables students to read, practice, and study in one continuous experience. Also
available with MyLab Business Communication By combining trusted authors' content with digital
tools and a flexible platform, MyLab personalizes the learning experience and improves results for
each student. NOTE: You are purchasing a standalone product; MyLab(tm) Business Communication
does not come packaged with this content. Students, if interested in purchasing this title with
MyLab Business Communication, ask your instructor to confirm the correct package ISBN and
Course ID. Instructors, contact your Pearson representative for more information. If you would like
to purchase both the loose-leaf version of the text and MyLab Business Communication, search for:
0134890469 / 9780134890463 Business Communication: Polishing Your Professional Presence,
Student Value Edition Plus MyLab Business Communication with Pearson eText -- Access Card
Package, 4/e Package consists of: 0134740858 / 9780134740850 Business Communication: Polishing
Your Professional Presence, Student Value Edition 0134789725 / 9780134789729 MyLab Business
Communication with Pearson eText -- Access Card -- for Business Communication: Polishing Your
Professional Presence
  course in business communication: Topical issues of science and practice , 2020-11-02
Abstracts of VII International Scientific and Practical Conference
  course in business communication: CALL Design: Principles and Practice - Proceedings
of the 2014 EUROCALL Conference, Groningen, The Netherlands Sake Jager, Linda Bradley,
Estelle J. Meima, Sylvie Thouësny, 2014-12-14 Proceedings of the 2014 EUROCALL Conference,
which was held from the 20th to the 23rd of August 2014 at the University of Groningen, The
Netherlands.
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